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TO:

Policy Committee Members

FROM:

Steve Stepek, Executive Director

DATE:

March 24, 2021

SUBJECT:

POLICY COMMITTEE MEETING
WEDNESDAY, MARCH 31, 2021 - 9:00 A.M.
REMOTE

The Kalamazoo Area Transportation Study Policy Committee will be meeting on Wednesday, March 31,
2021 at 9:00 a.m. The following materials are included in the meeting packet:
1.
2.
3.
4.
5.
6.
7.

Agenda for the March 31, 2021 Meeting
Informational Memorandum
Treasurer’s Report
Technical Committee Report
Southcentral Michigan Planning Council Report
Draft Minutes of the February 24, 2021 Meeting
Resolutions of Support for FY 2024 Local Bridge Program Applications from the Road
Commission of Kalamazoo County
8. FY 2021 Unified Planning Work Program Amendment
9. Freedom of Information Act (FOIA) Procedures and Documents
10. Contributed Services Fiscal Year-to-Date February 28, 2021
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KALAMAZOO AREA TRANSPORTATION STUDY
POLICY COMMITTEE MEETING
March 31, 2021 at 9:00 a.m.
REMOTE MEETING

Zoom Video Conference Meeting
or

Dial-in Number: 1-646-558-8656
Meeting ID: 895 3371 8967
Passcode: 642853
AGENDA
Public Comments are limited to four minutes in length.
1. CALL TO ORDER
2. INTRODUCTIONS
3. ROLL CALL
4. CHANGES OR ADDITIONS TO THE AGENDA
(Any item listed under the Consent Agenda may be moved to the Regular Agenda upon request of
any member of the public, any Policy Committee Member, or any staff member).
5. APPROVAL OF THE AGENDA (ACTION)
6. PUBLIC COMMENTS
(Non-agenda items only. Comments on agenda items should be made during discussion of those
items.)
7. CONSENT AGENDA (ENCLOSURES) (ACTION)
a.
b.
c.
d.

ACCEPTANCE OF THE TREASURER’S REPORT
ACCEPTANCE OF THE TECHNICAL COMMITTEE REPORT (MARCH 11, 2021)
ACCEPTANCE OF THE SOUTHCENTRAL MICHIGAN PLANNING COUNCIL REPORT
APPROVAL OF THE MINUTES FROM THE FEBRUARY 24, 2021 MEETING

8. APPOINTMENT OF CITIZENS ADVISORY COMMITTEE MEMBERS (ACTION)
9. RESOLUTIONS OF SUPPORT FOR FY 2024 LOCAL BRIDGE PROGRAM APPLICATIONS FROM
THE ROAD COMMISSION OF KALAMAZOO COUNTY (ENCLOSURE) (ACTION)
10. FY 2021 UNIFIED PLANNING WORK PROGRAM AMENDMENT (ENCLOSURE) (ACTION)
11. FY 2022 UNIFIED PLANNING WORK PROGRAM (Via link here)
12. FREEDOM OF INFORMATION ACT PROCEDURES AND DOCUMENTS (ENCLOSURE)
13. CONTRIBUTED SERVICES FISCAL YEAR-TO-DATE THROUGH FEBRUARY 28, 2021
(ENCLOSURE)
14. PUBLIC TRANSPORTATION UPDATES
15. EXECUTIVE DIRECTOR’S REPORT
16. NEW BUSINESS
17. PUBLIC COMMENTS
18. MEMBER COMMENTS
19. ADJOURNMENT
Next Meeting: Wednesday, April 28, 2021, 9:00 am
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Information Memo
TO:

Kalamazoo Area Transportation Study Policy Committee

FROM:

Steve Stepek, AICP, Executive Director

DATE:

March 24, 2021

SUBJECT:

Information on the Policy Committee Agenda for the March 31, 2021 Meeting

Here is information on Policy Committee agenda items.
8. Appointment of Citizens Advisory Committee (CAC) Members
The CAC has two members ready to be reappointed. Marc Irwin and Brandan Molony have agreed to
serve another 2-year term. Linda MacDonald has decided not to seek reappointment. We are incredibly
grateful for her multiple years of service on the CAC.
There are currently four CAC Subcommittee members but KATS bi-laws require a minimum of five
members. We are actively looking for additional potential members. If anyone has a recommendation,
please let us know.
9. Resolutions of Support for FY 2024 Local Bridge Program Applications from the Road
Commission of Kalamazoo County
The Road Commission of Kalamazoo County has requested support for five bridges across the area.
KATS Staff recommends supporting these resolutions and their application for local bridge funding.
10. FY 2021 Unified Planning Work Program Amendment
Around the halfway point of the fiscal year, Kalamazoo Area Transportation Study (KATS) amends its
budget to better reflect actual costs for the year. The recommended amendments do not add any
additional revenue to KATS, they only redistribute costs. The third-party in-kind contribution is
recalculated and additionally reflects the elimination of the Kalamazoo County Pictometry flight with an
original contribution estimate of $157,000.
11. FY 2022 Unified Planning Work Program
To view the FY 2022 Draft Unified Planning Work Program (UPWP), refer to the link in the agenda or the
Documents menu of the katsmpo.org website. The FY 2022 Draft UPWP represents the budget and work
activities for the Kalamazoo Area Transportation Study for Fiscal Year 2022. The draft UPWP has been
out for public comment on the KATS website since March 2, 2021.
Please direct any questions or comments to Steve and Elizabeth. This will be an action item for the April
agenda.
12. Freedom of Information Act (FOIA) Procedures and Documents
Included in your packet are the KATS FOIA Public Summary, Procedures and Guidelines, Request Form,
and Cost Worksheet. These Freedom of Information Procedures and Documents were developed to fulfill
KATS FOIA obligation. The Michigan FOIA Act states that all persons except those incarcerated are
entitled to full and complete information regarding the affairs of government, consistent with this act.
More information on the Michigan Freedom of Information Act, Act 442 of 1976, can be found here:
Michigan Freedom of Information Act
KATS Staff sent the draft document out to several member agencies for feedback prior to this meeting.
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Information Memo

All the recommended comments were included. Please submit any comments or questions to Elizabeth,
so they can be incorporated. This will be an action item for the April agenda.
13. Contributed Services Fiscal Year-to-Date February 28, 2021
Enclosed in your packet is the same summary of Contributed Services as last month, but with updates
through the end of February. With 58.3% of the KATS fiscal year remaining, we are short of our
Contributed Services target. Overall 70.4% of the Contributed Service Budget remains. While some
agencies have contributed more than their agreement amount, others remain short. Please review where
your agency stands versus the agreement amount in place with KATS and if you are short, set up a plan
to send in time sheets. If your agency needs any help in the process, please let me know. Thank you to
those agencies that continue to regularly send in time sheets.
14. Executive Directors Report
KATS Staff continues to split time between the office and working remotely, a few items on the horizon for
KATS:
• Please continue sending your contributed service timesheets to KATS.
• KATS recently received a new allocation of Highway Infrastructure Program funding ($198,729)
and Highway Infrastructure Program COVID Relief funding ($1,358,937). The KATS Prioritization
Subcommittee met on March 22nd to discuss the new funding and the development schedule of
the FY 2023-2026 Transportation Improvement Program. The committee’s recommendation for
the COVID Relief funding will be on the Technical Committee’s April agenda.
• KATS held our annual KATS 101 educational sessions on March 10th. We had 26 participants
overall.
Attached after this memo is the response to the request for input on Surface Transportation
Reauthorization from Senator Stabenow’s office. I greatly appreciate all the input from Policy Committee
members prior to the submission.

March 10, 2021
The Honorable Debbie Stabenow
731 Hart Senate Office Building
Washington DC 20510
Dear Senator Stabenow,
Thank you for the opportunity to comment on policy priorities for a new surface transportation
reauthorization. The Kalamazoo Area Transportation Study (KATS) is the Metropolitan
Planning Organization (MPO) for the Kalamazoo urbanized area. As the MPO, KATS is required
to fulfill the federally required transportation planning process for the Kalamazoo area.
As the agency charged with implementing the federal planning process for the Kalamazoo area,
KATS is well positioned to provide comments on any proposed policy changes in the surface
transportation program managed through the Federal Highway Administration.

Programmatic and Policy Priorities
Working towards a sustainable and solvent Highway Trust Fund.
•

Having a sustainable long-term funding mechanism for the Highway Trust Fund adds
long term reliability to the program, which serves the State and local communities.

Incentivize the maintenance of the existing system through established Asset Management
priorities and performance metrics.
•
•

Asset management principles promote proper management of the transportation system.
Incentivizing the use of Asset Management principles through the planning process and
established Performance Measures will lead to a better managed system for everyone.

Additional design and regulatory flexibility for projects, including obligation flexibility.
•
•
•

The reauthorization bill must be flexible to meet the needs of a rapidly evolving
transportation system. We must integrate safety designs into new projects and expand
the use of our road systems for all users.
Streamlining the current system while giving local communities additional flexibility within
the design process allows for the delivery of context sensitive projects.
Flexibility within the obligation process (carryover between fiscal years, timeline to
spend) will allow local agencies to deliver additional projects to better their communities.

Additional funding for all programs, including local bridges, safety, freight, and transportation
alternatives distributed through the MPO planning process.
•

Distributing funding through established Metropolitan Planning Organizations (MPO)
allows each metropolitan area to prioritize the funding received to best meet their needs,
allowing projects to be matched to the local community.

The Kalamazoo Area Transportation Study would be happy to discuss any of these issues in
further detail. Please feel free to contact me via email (sstepek@katsmpo.org) or by phone at
(269) 343-0766 ext 13.

Sincerely,

Steven L Stepek, AICP
Executive Director
Kalamazoo Area Transportation Study
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KALAMAZOO AREA TRANSPORTATION STUDY
Policy Committee Meeting March 31, 2021

TREASURER'S REPORT

Beginning Balance of Checking as of February 1, 2021

$163,308.79

Receipts
Checks
Withdrawals/Debits

69,733.12
-13,194.82
-23,799.99

Ending Balance of Checking as of February 28, 2021

$196,047.10

If there are any questions regarding this report, please contact me.
Marsha C Drouin
Treasurer, Kalamazoo Area Transportation Study
mdrouin@richlandtwp.net
269-629-4921

BUDGET COMPARISON - YTD 2/28/21 ACTUAL VERSUS BUDGET

FY2021
UPWP

Actual
YTD 2/28/21
41.67%

Over(Under)
Budget

YTD % of
Budget

PERSONNEL COST
Annual Salaries

327,371.26

105,893.12

(221,478.14)

32.35%

Total Fringe Expense

176,267.39

67,363.11

(108,904.28)

38.22%

DIRECT COST

87,885.25

14,644.42

(73,240.83)

16.66%

INDIRECT COST
Services and Equipment
Operating Costs
Total Indirect Costs

48,400.00
43,950.00
92,350.00

19,439.55
4,801.60
24,241.15

(28,960.45)
(39,148.40)
(68,108.85)

40.16%
10.93%
26.25%

If there are any questions regarding this report, please contact me.
Elizabeth Rumick
Office & Finance Manager, Kalamazoo Area Transportation Study
erumick@katsmpo.org
269-343-0766 ext. 11
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Technical Committee Report
TO:

Kalamazoo Area Transportation Study Policy Committee

FROM:

Steven Stepek, AICP Executive Director

DATE:

March 24, 2021

SUBJECT:

Technical Committee Report (March 11, 2021)

The Technical Committee met March 11, 2021 at 9:30 a.m.
STATUS REPORTS
TRANSIT and ROADSTransit. Metro continues to provide service on a limited basis with no Sunday service and no anticipated
date of when Sunday service will be restored. With the approaching March 25th one-year anniversary of
when free fares began, Metro is still not charging bus fares. Egress and ingress continues to be restricted to
the rear bus door. Bus capacity continues to be limited to 20 persons. Ridership is slightly increasing. Metro
is short of and hiring bus drivers. The Central County Transportation Authority is about half-way through the
bus stop sign update program with Rathco Safety and Supply, Inc. New bus shelters and bus benches are
anticipated this year.
Road Commission of Kalamazoo County (RCKC) Non-motorized:
FY
Job No. Description
Status
Drake Rd Trail – KL Ave to Green
2020 127385
Plantings remain.
Meadow
Finalizing plans for GI
2021
KRVT #6 –McCollum to 35th St
submittal
Road Commission of Kalamazoo County Road Updates:
FY
Job No. Description
2021 205408
R Ave – 36th St to E. County line
2021 206265
Sprinkle Rd. – Milham to N Ave.
2062672 Nichols Rd & Solon Rd – City of
2021
06271
Kalamazoo limits to Ravine Rd
2021 210388
Systemic Signs – North County
2021 210438
U Ave – Oakland Dr to Portage Rd
2021 211597
G Ave – Riverview Dr to Mt Olivet
2022
2022
2022

205411

S Ave – 29th St to 34th St

206297
206298
206273

Barney Rd & Mosel Ave – Nichols Rd to
Riverview Dr
Sprinkle Rd – E. Main St to G Ave

RCKC Other Updates:

Status
Awaiting letting confirmation
Awaiting letting confirmation
Out for bid
Bid: 8% over estimate
Bid: 24% under estimate
Bid: 38% under estimate
NEPA underway, DSTR done,
in design
NEPA submitted, in design.
NEPA submitted, in design
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•
•

MDOT’s 2023 HSIP and HRRR Safety Call for Projects is now out with a deadline for submittal on May 3,
2021.
The Road Commission is hiring, as advertised by magnetic signs on the trucks and a billboard on I-94
heading west at the Kalamazoo County-line.

City of Kalamazoo. Pre-construction meetings are ongoing for the Howard Street pedestrian project as well
as the Portage Road water main improvement and resurface project. Construction is expected to begin in
April, 2021 on the large sidewalk rehab and repair project. A pre-bid meeting was held with contractors
yesterday for the City’s chip seal project. Bids will be reviewed and the project will be implemented this
year.
City of Portage:
•
The City is waiting for the East Milham Avenue Reconstruction project to be awarded and schedule a
preconstruction meeting. The project is planned to begin early April with substantial completion in
August.
•
South Westnedge Avenue Microsurfacing and Lovers Lane Reconstruction projects for the 2022
construction season are under design.
•
Portage has been working with the City of Kalamazoo to include replacement of aging water main
from the Kilgore Road intersection to the south as part of the Lovers Lane Reconstruction project.
Michigan Department of Transportation (MDOT). I-94 Widening contract is waiting on a couple agreements
with the railroad before it will be awarded. As soon as it is awarded, work will begin. Traffic will be
maintained with two lanes open in each direction on I-94 during the project. Periodic ramp closures with
detours will occur. During the construction season, Nick Schirripa of MDOT will provide road construction
updates every Friday at 9:00 a.m. on WKZO 590 AM radio station. MDOT will also provide information using
dynamic message boards on the freeway. The Gull Road, G Avenue Roundabout, and 28th Street project
construction will begin on March 22, 2021. Agencies can share and view the press release You Tube video on
the 28th Street detour route here:
28th Street Detour
A new traffic signal will be installed at the north-bound off ramp of US-131 and D Avenue. Concrete joint
repair work on US-131 from West Main north to the northern part of Kalamazoo County will begin in May
2021. I-94 concrete repairs near Mattawan will be performed at night resulting in minimal public impact.
Village of Augusta. The Village is hoping for a bridge grant to repair the important Washington Street Bridge
and appreciates support for the project.
LAND USE/PLANNING AND ZONINGCity of Parchment. The City of Parchment draft Master Plan is going to the Planning Commission for final
approval at the end of this month. On April 1, 2021, the Plan will go to the City Commission for final
approval.
Kalamazoo County. There are two amendments proposed to the Kalamazoo County Solid Waste
Management Plan. The proposed Solid Waste Management Plan is in the public input review process until
April 5, 2021. On March 17, 2021 at 5:00 p.m. a public hearing will be held via Zoom. The meeting agenda
and packet is available on the kalcounty.com website. The first amendment will allow a recycle facility for
building materials in Kalamazoo Township. The second amendment will allow expansion of the Miller Road
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Best Way Disposal site for additional capacity and recycling. After the public hearing process, the
amendments will proceed to the County Board. After County Board review and approval, the amendments
will go to the Townships. The amendments must be approved by two-thirds of the Townships. If they are
approved by the Townships, the amendments are sent to Eagle for Eagle’s final approval. The Solid Waste
Management Planning Committee has 14 members and was reinstituted last Fall due to the two
amendments. The Committee is lacking 2 representatives from Environmental Interest groups. If anyone has
Environmental experience, please apply by March 22, 2021, to be on the Committee. The application is
available on the kalcounty.com website under the Advisory Boards and Openings page. The planned 2021
Pictometry flight has been cancelled because funding has fallen through. The County will look into a flight in
2022. Although not as high a resolution as Pictometry, MiSAIL Michigan aerial imagery is available through
the Kalamazoo County offices. The West-side of Kalamazoo County was flown in 2020. The East-side of the
County was flown in 2019.
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TO:

KATS Policy Committee

FROM:

Steven Stepek, KATS Executive Director

DATE:

March 22, 2021

SUBJECT:

Southcentral Michigan Planning Council Report

During the month of February 2021, KATS staff worked on the Michigan Department of Transportation
(MDOT) Planning Activities for the Southcentral Michigan Planning Council (SMPC). Work was
concentrated in the following activities:
•
•
•
•
•
•

•
•

Participated in the February Rural Task Force monthly meeting with MDOT Planning
Continued updating Rural Task Force programming in JobNet to reflect changes approved at the
December 21, 2020 Rural Task Force #3 meeting
Advertised and facilitated the February 10 Coldwater-Quincy Small Urban Task Force meeting
Drafted and posted meeting minutes and forwarded necessary materials to MDOT planning to
allow approved changes to be programmed
Worked with MDOT Planning and Sturgis and Albion Small Urban Task Forces to have their
years of Small Urban funding switched from odd-numbered years to even. MDOT had requested
volunteers to switch in order to balance Small Urban funding from year to year
Polled member of Rural Task Force #3 to find a date for a meeting to consider several proposed
changes that will require approval of the full task force. Meeting is scheduled for March 5 at
10:00 a.m. Advertising with contact information for the Microsoft Teams meeting has been
posted to the SMPC website’s Transportation page
Attended online 2021 Pavement Surface Evaluation and Rating (PASER) training in preparation
for rating all federal aid roads in 2021. Rating this year will be performed by representatives from
local agencies and KATS staff. MDOT will not be participating
Worked on collecting data for the Highway Performance Monitoring System for MDOT. This
federal program involves yearly updates on a sampling of road segments

Anticipated future activities include:
•
•
•
•

Updating project data in JobNet for the 2021 – 2023 Transportation Improvement Program as
project data sheets are submitted or as otherwise needed
Facilitating meetings of other Rural or Small Urban Task Forces as needed
Work on scheduling and performing PASER rating of all federal aid roads in the five counties in
Region 3. The Transportation Asset Management Council has issued revised requirements for
the makeup of rating teams that gives more flexibility in light of the ongoing COVID-19 pandemic
Work with Region 3 agencies on approving and programming of projects and activities using
recently authorized federal Highway Infrastructure Program (HIP) and HIP COVID Relief funding
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KALAMAZOO AREA TRANSPORTATION STUDY POLICY COMMITTEE
DRAFT Minutes of the February 24, 2021 Meeting

CALL TO ORDER
The February 24, 2021 Policy Committee Meeting was called to order remotely in accordance with
Public Act 254, by Chair Randy Thompson at 9:00 a.m.
INTRODUCTIONS
Participants in the meeting stated name and location from which he/she is attending the meeting
remotely.
ROLL CALL
Remote meeting attendance was recorded on the sign-in sheet.
MEMBERS PARTICIPATING

Curtis Aardema
Rob Britigan
Marsha Drouin, Treasurer
Jeff Franklin
Jason Gatlin
John Gisler
Libby Heiny-Cogswell, Vice Chair
Robert Henderson
Jeff Heppler
Martin Janssen
Joanna Johnson
Sarah Joshi
Greg Kinney
Sherine Miller
Sarah Moyer-Cale
Dennis Olson
Pete Pfeiffer
Chris Praedel
Patricia Randall
Jeff Sorensen
Paul Sotherland
Randy Thompson, Chair
Jerry VanderRoest

Agency
Central County Transportation
Authority
City of Parchment
Richland Township
Michigan Department of
Transportation, Planning
Wakeshma Township
Kalamazoo County
Oshtemo Township
Van Buren Public Transit
Village of Augusta
Village of Lawton
Kalamazoo County Transportation
Authority
Road Commission of Kalamazoo
County
City of Galesburg
Van Buren County Road
Commission
Kalamazoo Township
Village of Paw Paw
Village of Vicksburg
Michigan Department of
Transportation, TSC
City of Kalamazoo
City of Portage
Cooper Township
KATS Citizens Advisory Committee
Comstock Township
Charleston Township

Call-In Location
City of Portage
Comstock Township
Richland Township
Drummond Island Township
Wakeshma Township
Pavilion Township
Oshtemo Township
Van Buren County
Village of Augusta
Village of Lawton
Cooper Township
Kalamazoo
Galesburg
Village of Decatur
Kalamazoo Township
Village of Paw Paw
Village of Vicksburg
Otsego Township
City of Kalamazoo
City of Portage
Cooper Township
Kalamazoo Township
Kalamazoo
Charleston Township
Minutes 2/24/21 Page 1 of 8
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MEMBERS ABSENT
Carol Daly
Lisa Imus
Tracy Locey
Nick Loeks
Don Ulsh

Agency
Village of Mattawan
Village of Lawton
Brady Township
Texas Township
Schoolcraft Township

OTHERS PARTICIPATING
Megan Mickelson
Fred Nagler
Elizabeth Rumick
Steve Stepek
Paul Selden
Aaron Stevens
Ali Townsend

Agency
Kalamazoo Area Transportation Study
Kalamazoo Area Transportation Study
Kalamazoo Area Transportation Study
Kalamazoo Area Transportation Study
Bike Friendly Kalamazoo
Maner Costerisan
Kalamazoo Area Transportation Study

CHANGES OR ADDITIONS TO THE AGENDA
No changes or additions to the agenda were requested.
APPROVAL OF THE AGENDA
MOTION by Heppler, SECOND by Johnson, “to approve the agenda of the February 24, 2021 Policy
Committee Meeting.” MOTION APPROVED.
PUBLIC COMMENTS
Selden, Chair and President of Bike Friendly Kalamazoo (BFK), invited attendees to the annual BFK
Public Planning Meeting on Wednesday March, 24, 2021 from 4:00 p.m. to 5:00 p.m. via Webex.
Western Michigan University Director of Transportation Research Center Jun-Seok Oh, Ph.D., PE,
PTOE, and a BFK Advisory Council Member, will present the ten-year bike/auto crash analysis. This
analysis will be used to develop an extensive public service safety campaign which will benefit
everyone. About half of the accidents are caused by bicyclists’ actions and about half are caused by
motorists. Selden thanked attendees for participation with BFK.
CONSENT AGENDA
-ACCEPTANCE OF THE TREASURER’S REPORT
-ACCEPTANCE OF THE TECHNICAL COMMITTEE REPORT (DECEMBER 3, 2020)
-ACCEPTANCE OF THE SOUTHCENTRAL MICHIGAN PLANNING COUNCIL REPORT
-APPROVAL OF THE MINUTES FROM THE DECEMBER 16, 2020 MEETING
MOTION by Johnson, SECOND by Heppler, “to accept and approve the items on the Consent
Agenda.” MOTION APPROVED.
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FISCAL YEAR 2020-2023 TRANSPORTATION IMPROVEMENT PROGRAM AMENDMENTS
Stepek stated the FY 2020-2023 Transportation Improvement Program (TIP) Amendment handout is
included in the meeting packet for your consideration. The majority are new additions. They include
projects for transit, safety projects, bridge rehabilitation projects, and a railroad crossing project.
There is additionally a local East R Avenue rehab project and a regionwide non-highway signing
project. KATS Staff and the Technical Committee recommend adoption of the amendments as
presented.
MOTION by Gatlin, SECOND by Johnson, “to approve the Fiscal Year 2020-2023 Transportation
Improvement Program Amendments.” MOTION APPROVED.
TRANSIT SAFETY PLAN AND SAFETY TARGETS
Stepek reported the Central County Transportation Authority’s (Metro) Public Transportation
Agency Safety Plan is included in the meeting packet. This plan meets the requirement for transit
agencies to establish Safety Performance Targets. To fulfill Kalamazoo Area Transportation Study
(KATS) obligations for Transit Safety Performance Targets, KATS is required to accept the plan and
adopt the performance targets established, located on pg. 3 of the Plan and the separate resolution.
Metro kept KATS apprised of their progress and had the plan completed before the deadline even
though the federal government extended the deadline. KATS Staff and the Technical Committee
recommend accepting the Transit Safety Plan from Metro and adoption of the Safety Performance
Measures as presented and recommend authorizing the Chair to sign the Resolution on the
Committee’s behalf.
MOTION by Johnson, SECOND by Sorensen, “to approve the Transit Safety Plan and Safety Targets
and approve the Resolution of Support therein.” MOTION APPROVED.
BRIDGE CONDITION TARGETS
Included in the meeting materials is the Michigan Department of Transportation (MDOT) Established
2018-2022 Bridge Mid-Performance Period Report. Stepek explained, MDOT in cooperation with
the Metropolitan Planning Organizations (MPOs) has established Bridge Performance Management
Targets for bridges on the National Highway System (NHS). These measures look at bridge deck area
(sq ft) in Good, Fair, and Poor condition. The measures presented today are an adjustment to the 4year reporting period that ends on December 31, 2021. The targets do not include the entire
network, but pertain to only the National Highway System (NHS) which includes M-Routes, and a
few major roads such as Sprinkle and Westnedge. For the NHS system, Kalamazoo Area
Transportation Study (KATS) currently has 44% in Good condition, 45% in Fair condition, 11% Poor.
More detailed KATS Area Bridge Data was emailed to committee contacts and is summarized in the
meeting materials. Kalamazoo area local bridges included in the NHS are all in good condition.
However, the MPO area trunkline MDOT bridges are not meeting the statewide goal. Deck condition
area is measured by square feet so large bridges can have a dramatic impact on the condition
report. KATS Staff and the Technical Committee recommend adoption of the State Adjusted 4-Year
National Highway System (NHS) Bridge Condition Targets as presented and recommend authorizing
the Chair to sign the Resolution on the Committee’s behalf. Heppler has concerns that the
Washington Street Bridge in the Village of Augusta is in critical condition. Augusta has been working
with Kalamazoo Area Transportation Study and the state over the past four to five years to try to
secure funding to replace the bridge. Twice last month, the M-96 bridge had to be shut down with
an inconvenient 23-mile detour put in place. The bridge is an important, busy access road in both
Minutes 2/24/21 Page 3 of 8
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Kalamazoo and Calhoun Counties along with the industrial park area of Fort Custer. Stepek repeated
these bridge condition targets relate only to the National Highway System. KATS can explore funding
and eligibility requirement alternatives for the Washington Street bridge. Johnson agreed to further
discuss the Washington Bridge replacement in the Village of Augusta with Heppler. In 2015, the
state budget from the governor included additional local bridge system funding which went into
effect in 2017. Johnson added that the state continues to consider increasing funding for the local
bridge program. Johnson reported the National Bridge Index added a fourth condition category of
‘Severe’ in the Transportation Asset Management Report and asked if there was any indication it
would be added in this report. Stepek responded this report mirrors federal guidance and only has
three categories based on performance measures, but will follow-up. Johnson brought attention to
Page 43 which shows the condition data for other MPOs across the state. Johnson opined bridges
county-wide especially the local system, have a need for repair and replacement funding.
MOTION by Johnson, SECOND by Heppler, “to approve the Bridge Condition Targets and approve
the Resolution of Support therein.” MOTION APPROVED.
FISCAL YEAR 2020 AUDIT PRESENTATION AND REPORT
The Auditor Governance Letter, Audited Financial Statements and Auditor Presentation are included
in the meeting packet. Stepek introduced Aaron Stevens of Maner Costerisan to present the
Kalamazoo Area Transportation Study financial audit overview and opinion. Stevens highlighted
preparation of the financial statements, internal controls and fraud detection is management’s
responsibility. Based on the audit, Maner expresses the unmodified opinion (highest level of
assurance and a clean opinion) that the financial statements present fairly, in all material respects,
the financial position of Kalamazoo Area Transportation Study as of and for the years ended
September 30, 2020 and 2019 in accordance with Government Auditing Standards. The Current
Ratio or ability to meet obligations, at September 30, 2020 was 4.95 up from 2.19 at September 30,
2019. This is strong since the target is over one. The Unrestricted Net Position, or ability to operate
without generating additional revenue is 28% or about 3 months, showing sound financial position.
Graphs depicted 5-year trends of the Current Ratio and Unrestricted Net Position. Summaries of the
Statement of Revenue, Expense and Changes in Net Position were presented along with graphs of 5year trends of both percentages and dollars. Financial health is strong. Maner did not identify any
deficiencies in internal control. There were no audit findings and tests found no instances of noncompliance.
CONTRIBUTED SERVICES YEAR-TO-DATE THROUGH JANUARY 2021
Stepek referred to the year-to-date report of contributed services included in the packet and
reminded attendees to continue to fill out timesheets. If agencies have any questions on the process
or need training, contact Stepek.
PUBLIC TRANSPORTATION UPDATES
Aardema reported the gradual opening of the Kalamazoo Transportation Center is successful, in part
due to the presence of Kalamazoo County Sheriff staff. Depending on the COVID environment, the
Center will continue to open more. The Central County Transportation Authority (Metro) Bronson
bus-to-work program was renewed for another year. Bronson purchases bus passes and provides
them to their employees to alleviate parking lot space. Since it began in 2016, the successful program
has provided just under 50,000 rides through 2020. Metro Connect, the county-wide on-demand bus
service gave 94 thousand rides in 2020. Although still significant, it was down 45 percent from 2019
due to COVID. There is a November 2021 millage planned for Kalamazoo County Transportation
Minutes 2/24/21 Page 4 of 8
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Authority for Metro Connect. For the millage, staff will be visiting municipalities or participating in
virtual meetings.
EXECUTIVE DIRECTOR’S REPORT
Stepek welcomed new members at today’s meeting. An email was sent out yesterday on KATS 101
Training. Kalamazoo Area Transportation Study (KATS) is hosting two virtual "KATS 101" trainings on
March 10th. KATS 101 is an introductory look at the Metropolitan Planning Process and the overall
function of KATS as the Metropolitan Planning Organization (MPO) for the Kalamazoo area. Let
Stepek know of any new members or any staff that would like to attend.
KATS recently received a new allocation of Highway Infrastructure Program funding ($198,729) and
Highway Infrastructure Program COVID Relief funding ($1,358,937). Since some of this funding does
not require a match, it creates an opportunity for smaller agencies and small projects that can’t get
into the match. The KATS Prioritization Subcommittee will be meeting on March 1, 2021 to discuss
the new funding and the development schedule of the FY 2023-2026 Transportation Improvement
Program.
NEW BUSINESS
Heppler requested a Resolution of Support for Local Bridge Program Funds for the Village of Augusta
Washington Street Bridge Replacement.
MOTION by Sorensen, SECOND by Janssen, “to approve a Resolution of Support for Local Bridge
Program Funds for the Village of Augusta Washington Street Bridge.” MOTION APPROVED.
Heppler thanked attendees for the Letter of Support. Heppler reported data from the United States
Highway Traffic Safety Administration shows traffic deaths and injuries have soared during the
pandemic even with much less traffic on the road. Work needs to be done with traffic enforcement
and traffic education to maintain safe roads.
PUBLIC COMMENTS
Selden of Bike Friendly Kalamazoo (BFK) highlighted the following virtual presentations that will
occur during Bike Week:
•
•
•

May 11, 2021. The Michigan State Police and the University of Michigan will present a
webinar on how to use the crash analysis reporting system and database.
May 12, 2021. A variety of presentations will be held on local bicycling developments for
2021 and beyond.
May 13, 2021. The Michigan Department of Transportation (MDOT) will present a statewide
overview of bicycling.

Selden thanked Pfeiffer and Sanada of MDOT along with everyone that has supported BFK. Selden
noted Bike Week is an opportunity for agencies to make unveilings, announcements, or distribute
safety literature or maps. Yard signs are also available. Contact Selden for more information.
MEMBER COMMENTS
Praedel stated the City of Kalamazoo has two local agency projects: Bridge Street (major resurfacing)
and Howard Street (pedestrian pathway). These projects are in the process of being awarded and will
be moving on to preconstruction meetings to begin construction this Spring. The Bank Street
realignment project will be bid and begin construction this Spring in conjunction with the Farmers
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Market Improvements and the continuation of the Kalamazoo River Valley Trail. In 2021, The
Foundation for Excellence (FFE) has funded over $700,000 of sidewalk repair and replacement. This is
the third-year FFE has provided funds for sidewalk rehab. The City has applied for Highway Safety
Program funds through the Michigan Department of Transportation for three projects: Installation of
reflective traffic signal backplates, Pedestrian signal upgrades at over 30 intersections, and Signal
timing optimization at two of the busiest intersections. The City also applied and was awarded 375
thousand dollars for State Transportation Economic Development funding, category F grant, for
Miller Road. The City plans mill and overlay on 15 local streets this year. This is the second year the
City will be doing crack sealing for asphalt preservation.
Britigan of the City of Parchment, thanked Kalamazoo Area Transportation staff for the excellent
audit report and thanked Stevens of Maner Costerisan for the presentation. Britigan wondered how
many of the increased traffic accidents and deaths involved impaired driving.
Randall, Mayor of Portage, reported President Biden visited Portage and the Pfizer plant last week. It
was an honor to meet the President and very positive for Portage. This is the first time a president
has visited the community. Pfizer will be doubling COVID vaccine output and hired over 500
employees from the region which they will be retaining. Pfizer shortened the vaccine production
time from 100 days to 60 days.
Heiny-Cogswell reported the Oshtemo Township Board approved $600,000 of 2021 road
maintenance projects which is the 50/50 share with the Road Commission of Kalamazoo County and
Oshtemo Township. There is an overlay project on Quail Run Drive. In 2021, sidewalks will be
constructed on Green Meadow Road, Maple Hill Drive, and Stadium Drive from Quail Run west to 8th
Street.
Drouin of Richland Township inquired if Michigan Department of Transportation (MDOT) members
know the status of the traffic signal project at M-96 and 33rd Street in Comstock Township since
citizens are asking. Pfeiffer of MDOT answered the project is delayed due to concurrence from
Amtrak because of the intersection’s proximity to a railroad crossing. There are also ongoing issues
with new electrical service to the signal. The project is close to wrapping up. Drouin reminded
Pfeiffer and MDOT to include the Township on updates and progress on the Roundabout Project at G
Avenue and Gull Road. The Township needs to bring awareness to affected busses and emergency
vehicles.
Heppler mentioned the Village of Augusta will be redoing five roads this summer. As part of the
Village five-year rolling road improvement program, the contracts were approved and awarded.
Augusta has increased traffic enforcement staff to keep the roads as safe as possible. This has
resulted in decreased accident rates and slowing drivers down in the Village.
Olson updated the Village of Vicksburg downtown tree removal has begun. Trees will be either cut
down or replanted in the Village parks. This is part of Phase 1 of a 12-million-dollar, 2-year sewer
project. Spruce Street will be torn up next week. A block of Washington Street by the mill will be
closed for about a month while a new culvert is installed there. The Car Show is scheduled for June,
2021. After the show, the downtown area will be torn up, but local businesses and parking will be
accessible. The Village Bike Rally and Vicksburg Vintage Market Antique Show are scheduled
concurrently in September, 2021. The Frontier Motel on US-131 north of Schoolcraft will be burned
down for fire practice training. The training will be a 2-day exercise coordinated with agencies
including the Michigan Department of Transportation, Kalamazoo County Sheriff, and the Michigan
State Police.

Minutes 2/24/21 Page 6 of 8

PC Meeting Materials Page 16 of 84

Aardema serving on the Kalamazoo County Aeronautics Board, recognized the nice work the
Kalamazoo/Battle Creek International Airport staff did last week for the Presidential visit. The visit
entailed not only planning for Air Force One, but controlling air traffic before and after the visit, and
transportation on local roads. The airport is also doing a nice job operating in the current challenging
COVID environment.
Gisler thanked Stevens for the magnificent audit presentation. Kalamazoo County has committed 6.3
million dollars each year for the next 8 years to alleviate homelessness and low-income housing
through a millage that was passed in November of 2020. The Kalamazoo County Board conducted a
community forum to gather information concerning housing. Approximately 20 citizens attended,
offering thoughtful suggestions. More forums will be held. Gisler is optimistic about potential
solutions.
Johnson reported the Road Commission of Kalamazoo County (RCKC) seasonal weight restrictions will
go into effect on Monday March 1, 2021. Regional partners are apprised and media outlets will be
communicating the announcement. The Road Commission is finalizing local road projects with
township partners. Thank you to those that already have projects in. Projects are due March 15,
2021. Local road improvements and five-year plans across the county will be available on the RCKC
website. On February 2, 2021, the Commission welcomed Keshia Dickason, a new Road
Commissioner. Johnson expressed appreciation for Deb Buchholtz 6-year service as outgoing Road
Commissioner and outgoing Chair. Commissioner Thom Brennan is the new Chair and David Pawloski
is Vice-Chair. There is a virtual Asset Management class for local officials coming up. Contact Johnson
if agencies have new staff or board members that would like to attend. The Transportation 101 class
will be offered in May 2021 featuring William Hamilton of the Michigan House Fiscal Agency. The
Commission Speed Limits program is coming up. This will be an informational session concerning
safety of roadways and how speed limits are set across the state. Two Non-Motorized sessions 101
and 102 are planned. Johnson will give information to Britigan on the number of crashes involving
impaired driving.
Sotherland communicated feedback received from last week’s Citizens Advisory Committee (CAC)
meeting. Concern was expressed that sidewalks are not cleared quickly enough for safe pedestrian
travel. The CAC proposes having local municipalities ask and encourage its citizens and businesses to
clear snow, particularly at bus stops. The CAC is willing to communicate information in the 2050
Transportation Plan to surrounding agencies. But before doing so, the CAC would like further
understanding of how agencies use the plan. Stepek explained Kalamazoo Area Transportation Study
(KATS) draws on all plans submitted through the Transportation Improvement Program. Stepek
inquired if agencies other than the Michigan Department of Transportation reference the
Metropolitan Transportation Plan when planning projects. If local agencies do not use the plan, KATS
is open to making it more user friendly. Email feedback to KATS.
Heppler commented that the Village of Augusta has purchased equipment and clears Village
sidewalks due to the challenge of consistently having them cleared. Although this is expensive and
difficult, it promotes safety. The Village of Richland has been doing it many years also. Other
municipalities should consider clearing sidewalks.
Thompson reported Comstock Township welcomes the new Crusty Crab seafood restaurant opening
on Gull Road. Other new businesses are being developed on South 26th Street.
VanderRoest of Charleston Township inquired when the I-94 project between Portage and Sprinkle
Roads will begin. Pfeiffer of Michigan Department of Transportation stated a virtual open house on

Minutes 2/24/21 Page 7 of 8

PC Meeting Materials Page 17 of 84

the project will be held soon where all questions can be answered. Invitations will be distributed to
all Policy Committee contacts.
ADJOURNMENT
There being no other business, following a motion by Heiny-Cogswell and a second by Johnson, Chair
Thompson adjourned the February 24, 2021 Policy Committee Meeting at 10:18 a.m.
Next Meeting: Wednesday, March 31, 2021 - 9:00 a.m.
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RESOLUTION
Supporting Application for Local Bridge Program Funds
For
YZ Avenue Bridge
Rehabilitation
WHEREAS, the YZ Avenue bridge over the Brown Creek in Brady Township,
Kalamazoo County, Michigan, is a timber structure constructed in 1966 with an overlay
in 1994 and due to its age is showing signs of deterioration; and
WHEREAS, the current deterioration places a risk on the longevity of the bridge, the
service it provides and its value as an important transportation system asset; and
WHEREAS, the investment in rehabilitation will improve the condition of the bridge deck
and timber structure, lengthening the time before replacement is needed; and
WHEREAS, Road Commission staff has prepared an application for Local Bridge
Program Funds to rehabilitate this structure; and
WHEREAS, this Board has considered the application for Local Bridge Program Funds
and authorizes the submission of the application for Local Bridge Program Funds for
2024.
NOW, THEREFORE, BE IT RESOLVED that the Kalamazoo Area Transportation Study
Policy Committee supports the Road Commission of Kalamazoo County’s application
for Local Bridge Program Funds for 2024.

By_______________________________ Dated: ________________, 2021
Chair
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RESOLUTION
Supporting Application for Local Bridge Program Funds
For
Y Avenue Bridge
Rehabilitation
WHEREAS, the Y Avenue bridge over the Portage Creek in Brady Township,
Kalamazoo County, Michigan, was constructed in 1972 as a timber structure with a hot
mix asphalt slab overlay and due to its age is beginning to show signs of deterioration;
and
WHEREAS, the current deterioration places a risk on the longevity of the bridge, the
service it provides and its value as an important transportation system asset; and
WHEREAS, the investment in rehabilitation will improve the condition of the bridge deck
and timber structure, lengthening the time before replacement is needed; and
WHEREAS, Road Commission staff has prepared an application for Local Bridge
Program Funds to rehabilitate this structure; and
WHEREAS, this Board has considered the application for Local Bridge Program Funds
and authorizes the submission of the application for Local Bridge Program Funds for
2024.
NOW, THEREFORE, BE IT RESOLVED that the Kalamazoo Area Transportation Study
Policy Committee supports the Road Commission of Kalamazoo County’s application
for Local Bridge Program Funds for 2024.

By_______________________________ Dated: ________________, 2021
Chair
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RESOLUTION
Supporting Application for Local Bridge Program Funds
For
th
24 Street Bridge
Preventive Maintenance
WHEREAS, the 24th Street bridge over the Portage Creek in Brady Township,
Kalamazoo County, Michigan, was constructed in 2010 as a concrete box beam
structure and due to its age is beginning to show signs of deterioration; and
WHEREAS, the current deterioration places a risk on the longevity of the bridge, the
service it provides and its value as an important transportation system asset; and
WHEREAS, the investment in preventive maintenance will improve the condition of the
bridge deck and bridge beams, avoiding more costly repairs in the future; and
WHEREAS, Road Commission staff has prepared an application for Local Bridge
Program Funds to rehabilitate this structure; and
WHEREAS, this Board has considered the application for Local Bridge Program Funds
and authorizes the submission of the application for Local Bridge Program Funds for
2024.
NOW, THEREFORE, BE IT RESOLVED that the Kalamazoo Area Transportation Study
Policy Committee supports the Road Commission of Kalamazoo County’s application
for Local Bridge Program Funds for 2024.

By_______________________________ Dated: ________________, 2021
Chair
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RESOLUTION
Supporting Application for Local Bridge Program Funds
For
Mosel Avenue Bridge
Preventive Maintenance
WHEREAS, the Mosel Avenue bridge over the Kalamazoo River in Kalamazoo
Township, Kalamazoo County, Michigan, was constructed in 1990 as a prestressed
concrete structure and due to its age is beginning to show signs of deterioration; and
WHEREAS, the current deterioration places a risk on the longevity of the bridge, the
service it provides and its value as an important transportation system asset; and
WHEREAS, the investment in preventive maintenance will improve the condition of the
bridge deck and bridge beams, avoiding more costly repairs in the future; and
WHEREAS, Road Commission staff has prepared an application for Local Bridge
Program Funds to rehabilitate this structure; and
WHEREAS, this Board has considered the application for Local Bridge Program Funds
and authorizes the submission of the application for Local Bridge Program Funds for
2024.
NOW, THEREFORE, BE IT RESOLVED that the Kalamazoo Area Transportation Study
Policy Committee supports the Road Commission of Kalamazoo County’s application
for Local Bridge Program Funds for 2024.

By_______________________________ Dated: ________________, 2021
Chair
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RESOLUTION
Supporting Application for Local Bridge Program Funds
For
31st Street Bridge
Rehabilitation
WHEREAS, the 31st Street bridge over Brown Creek in Brady Township, Kalamazoo
County, Michigan, was constructed in 1962 as a timber structure and due to its age is
beginning to show signs of deterioration; and
WHEREAS, the current deterioration places a risk on the longevity of the bridge, the
service it provides and its value as an important transportation system asset; and
WHEREAS, the investment in rehabilitation will improve the condition of the bridge deck
and timber structure, lengthening the time before replacement is needed; and
WHEREAS, Road Commission staff has prepared an application for Local Bridge
Program Funds to rehabilitate this structure; and
WHEREAS, this Board has considered the application for Local Bridge Program Funds
and authorizes the submission of the application for Local Bridge Program Funds for
2024.
NOW, THEREFORE, BE IT RESOLVED that the Kalamazoo Area Transportation Study
Policy Committee supports the Road Commission of Kalamazoo County’s application
for Local Bridge Program Funds for 2024.

By_______________________________ Dated: ________________, 2021
Chair
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“The preparation of
this report has been
financed in part
through grant[s] from t
he Federal Highway
Administration and
Federal Transit
Administration, U.S.
Department of
Transportation, under
the Metropolitan
Planning Program,
Section 104(f) of Title
23, U.S. Code. The
contents of this report
do not necessarily
reflect the official views
or policy of the U.S.
Department of

Accommodations are available upon request to persons with
disabilities who require alternately formatted materials to ensure
effective communication and access to programs. For questions
about accessibility or to request accommodations, please contact
Steven Stepek, AICP at 269-343-0766 or sstepek@katsmpo.org.
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Introduction
The Fiscal Year 2021 Unified Planning Work Program for the Kalamazoo metropolitan area outlines the
transportation planning program of the Kalamazoo Area Transportation Study. The Unified Planning Work
Program identifies how the available planning funds (federal and state) will be used to address the
federal and state transportation planning requirements while concurrently addressing local transportation
policies, programs, issues, and priorities.
A focus of the Kalamazoo Area Transportation Study program is advancing the development of plans
and programs as a single process. The local partnership includes the cities, townships, villages, and
countywide agencies, along with the Michigan Department of Transportation. This broad intergovernmental partnership, operating as the Kalamazoo Area Transportation Study, is assisted by the
Federal Highway Administration and the Federal Transit Administration. Both federal agencies continue
to play an effective role in the Kalamazoo Area Transportation Study planning activities by providing
requested technical assistance and encouraging intergovernmental cooperation.
Areas of focus for the Fiscal Year 2021 Unified Planning Work Program include:






Continue work with the Michigan Department of Transportation to identify and adopt performance
targets for the Metropolitan Planning Area for incorporation into planning products (Work Element 200,
300, 500)
Incorporate new Statewide and Metropolitan Planning Rules into the Metropolitan Transportation Plan (500)
Consultant work for the KATS Travel Demand Model (Work Element 500)
Congestion Management Process Update (Work Element 200)
Completion and adoption of the KATS Metropolitan Transportation Plan (Element 500)
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The Kalamazoo Area Transportation Study program emphasizes the examination of the transportation
system with an objective of developing transportation plans and programs that can be realistically
implemented. This approach places importance on the linkage between planning, programming, and
implementation.
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Staff levels for Fiscal Year 2021 will include four full-time staff members and one part-time staff member.
The Kalamazoo Area Transportation Study plans to continue to utilize the cooperative and direct efforts of
local agency staffs, as well as the use of outside professional resources, to provide for a well-staffed
program. The Kalamazoo Area Transportation Study staff role will focus on the management of activities
and providing program direction. Collectively, the Kalamazoo Area Transportation Study and local
agency staff have the necessary mix of experience and background to fully address the requirements of
the federal legislation, local issues and programs, and to cooperatively pursue an aggressive work
program.
The Kalamazoo Area Transportation Study will be involved in the management of the Michigan
Department of Transportation work program of the Southcentral Michigan Planning Council through Fiscal
Year 2021. This work is approved through the region contract. The work items identified for the region
are included in a separate document, titled Fiscal Year 2021 Regional Transportation Planning Work
Program.
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Map 1: KALAMAZOO AREA TRANSPORTATION STUDY URBAN, RURAL, AND SMALL URBAN FUNDING AREAS
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Local Transportation Issues
The transportation planning program conducted by the Kalamazoo Area Transportation Study is designed to be
responsive to federal and state regulations and concurrently address the local transportation issues. The “local
issues” are not unique to the planning area. Their study and analysis clearly fit within the prescribed federal/state
transportation planning guidelines.
There is a growing awareness of the linkage between transportation and economic development, quality of life,
and the logical development of urban areas. This awareness has frequently brought transportation issues to the
forefront. The following identification of key issues is clearly not comprehensive. It includes only a broad
identification of current discussions in this urbanized area. As expected, it is a mix of policy, political, financial,
and technical concerns.

AF
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ISSUE NO. 1: Preservation of the Transportation System
ISSUE NO. 2: Continuing Focus on Public Participation, Environmental Justice, and Title VI
ISSUE NO. 3: Transportation and Economic Development including Freight Transportation
ISSUE NO. 4: Public Transportation Service Levels and Delivery Alternatives
ISSUE NO. 5: Minimizing adverse impacts on the environment including standards prescribed by the
Environmental Protection Agency and identification of ways to reduce climate impact and
greenhouse gases
ISSUE NO. 6: Performance Based Planning and Programming and the Identification of Performance Measures
ISSUE NO. 7: Consideration of Livability and Sustainability in the Transportation Planning Process

D
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As presented, there is no order of priority or importance. These issues will be addressed by the examination,
evaluation, and analysis through the transportation planning activities included in this Unified Planning Work
Program. The activities will take place over time and most likely cannot be comprehensively covered in any
single program year.
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State of Michigan Planning Program Emphasis Areas
The “Planning Program Vision” for the State of Michigan is to have long-range plans and short-term programs in
place which are transparent to the public, multi-modal in scope, beneficial to the user when implemented, and
are efficiently managed by staff.

Planning Emphasis Areas
PERFORMANCE BASED PLANNING AND PROGRAMMING
As the nation develops performance measures and targets, the Michigan Department of Transportation and
Kalamazoo Area Transportation Study staff will work cooperatively to set targets and implement performancebased planning and programming to meet the regulations established by national rule-making.
Some examples include:

•

Stay engaged in Michigan initiatives and national training opportunities
Review and update Title VI and ADA procedures as needed
Incorporate performance measures and targets into goals and objectives
Document expected benefit of projects in Transportation Improvement Programs and the Metropolitan
Transportation Plan and how they will contribute to accomplishing performance targets
Evaluate the benefits/performance of Transportation Improvement Program and Metropolitan
Transportation Plan projects to determine progress towards performance targets

AF
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•
•
•
•

METROPOLITAN TRANSPORTATION PLANNING

The Michigan Department of Transportation and Kalamazoo Area Transportation Study will continue to work
cooperatively to meet requirements of new performance measure and planning regulations for Metropolitan
Transportation Plans.

D

S/TIP IMPROVEMENTS

R

Additionally, Kalamazoo Area Transportation Study will work to improve documentation and consideration of
environmental consultation with outside environmental agencies including federal, state and local partners (per
training held in 2017) and advance Environmental Justice analysis, as needed, such as the inclusion of
accessibility measures (per training held in 2016).

The Michigan Department of Transportation and Kalamazoo Area Transportation Study will continue to work
cooperatively to meet requirements of new performance measure and planning regulations for Transportation
Improvement Programs.
The Michigan Department of Transportation will continue to streamline the Statewide Transportation Improvement
Program development, project prioritization, and amendment processes to more efficiently deliver the program.
KATS will continue to participate in these processes. Kalamazoo Area Transportation Study will work
cooperatively with Michigan Department of Transportation to implement the next phase of the JobNet program.
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Program Funding
Program funding for Fiscal Year 2021 is summarized in Table 1. Base Fiscal Year 2021 projected funding
allocations include $483,687.00 in Federal Highway Administration Consolidated Planning Grant funds, and
$22,000 in Michigan Transportation Funds (Asset Management). Carryover Funds in the Amount of
$45,702.25 will be used for the Travel Demand Model consultants and the purchase of transit planning
software.
The local match for the Kalamazoo Area Transportation Study program consists of the value of local agency work
effort (third party in-kind contributions), local agency cash match, and cash participation in the traffic data
collection services contract. The Federal Highway Administration Consolidated Planning Grant and carry-over
funds are matched at 18.15% local third-party in-kind and cash with $117,390.53 needed for Fiscal Year 2021.

Table 1: Estimated Program Funding

Table 1: Program Revenues
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Kalamazoo Area Transportation Study will also be conducting transportation related planning activities for the
Southcentral Michigan Planning Council (SMPC) - Region 3 in Fiscal Year 2021. Michigan Transportation Funds
for the Regional Transportation Planning Work Program (RTPP) and Rural Task Force Program (RTF), along with
funding for Asset Management activities, have been added to Table 1 to identify the full Kalamazoo Area
Transportation Study program funding for the fiscal year. Work activities under the Southcentral Michigan Planning
Council contract are governed by a separate regional transportation planning work program.

Subtotal

R

FHWA Consolidated Planning Grant
Consolidated Planning Grant Carryover Funding
Michigan Transportation Fund - Asset Management[3]
SMPC Contract Revenue
Michigan Transportation Fund (RTPP)[2]
Michigan Transportation Fund (RTF)
Michigan Transportation Fund (Region 3-Asset Management)[4]
Membership Dues [1]

Budget
$483,687.00
$45,702.25
$22,000.00
$26,000.00
$19,000.00
$55,000.00
$9,000.00
$660,389.25

D

Required Local Match (Cash/Third-Party In-Kind)
Local Match - CCTA
Third-party In-kind
Subtotal

$2,994.75
$114,395.78
$117,390.53
Total Program

$777,779.78

[1] Membership dues will be used to pay for non-reimbursable audit
costs.
[2] $21,000.00 available to KATS, remainder designated for SMPC Staff
[3] MDOT authorized a time extension to June 30, 2021 of an additional $10,612.54
[4] MDOT authorized a time extension to June 30, 2021 of an additional$29,563.81
Table 2 outlines the effort by the Michigan Department of Transportation staff during Fiscal Year 2021. It is based
on the focus areas of the Kalamazoo Area Transportation Study during the fiscal year. The Kalamazoo Area
Transportation Study does not receive direct funding for the Michigan Department of Transportation’s efforts,
therefore, the table is presented for information purposes only.
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Table 2: MDOT Work Effort
Work Item

Total

200
500
Total

Match
(State)
$9,908
$7,429
$17,337

SPR (Fed)

$49,538
$37,146
$86,684

$39,630
$29,717
$69,347

Days
186
276
462

Work Program Outline
Six work elements have been identified in the Fiscal Year 2021 Unified Planning Work Program. These work
elements allow for:



The local agencies to provide Third Party In-Kind contributions (to match federal funds for the total Program)
and to show the relevance of these activities to the work element activities of the Kalamazoo Area
Transportation Study.
The identification of areas of focus more clearly between Short Range Planning, Data and Performance
Management, and Long-Range Transportation Planning.

100
200
300
400
500
600

Program Management
Short Range Planning
Data and Performance Management Measures
Transportation Asset Management
Long Range Planning
Special Studies

AF
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Table 3: Unified Planning Work Program Budget
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The Kalamazoo Area Transportation Study uses Third Party In-Kind contributions including the value of local
agencies’ consultant work to meet local match requirements for its total Work Program. The value of service hours
is budgeted among the work elements to show how the activities are relevant to Metropolitan Planning
Organization. The value is based upon historic local work effort and actual pay rates. Overmatch refers to the
estimated value of contributed effort which exceeds the necessary local match required for federal funding.

Program

100 Program Management

Local

FHWA

Budget

CPG

$56,084.32
62,084.32

$56,084.32
62,084.32

Carry Over

MTF

SMPC

SMPC

Local

Third-party

Staff

Cash

In-kind

Overmatch

200 Short Range Planning $157,691.45 $141,200.67
149,496.60
134,129.36

$16,490.78
15,367.24

$32,747.80
19,360.00

300 Data and
Performance
Management
Measures

$89,947.52
71,405.17

$178,620.01
89,957.90

$7,957.48
27,623.37

$15,802.15
34,800.56

$114,395.78

$227,169.96
144,118.46

400 Asset Management[1]

$238,009.77 $148,062.25
219,915.71
148,510.54
$22,000.00

$22,000.00

500 Long Range Planning $178,494.24 $138,339.76 $32,197.00
198,783.15
138,962.78
600 Special Studies
SMPC Region 3
Contract[2]
Other
Total Budget

$16,500.00

$13,505.25

$2,994.75

$100,000.00

$95,000.00 $5,000.00

$9,.000.00
$777,779.78 $483,687.00 $45,702.25

$9,000.00
$22,000.00

$95,000.00 $5,000.00 $11,994.75

[1] MDOT authorized a time extension to June 30, 2021 of an additional $10,612.54
[2] MDOT authorized a time extension to June 30, 2021 of an additional $29,563.81
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100 Program Management
OBJECTIVE
This work element addresses general operations of the Kalamazoo Area Transportation Study, as well as support
to the Policy and Technical Committees, program administrative and managerial activities, financial monitoring
and reporting, interagency coordination, and miscellaneous administrative support.

BUDGET
Program

FHWA

Budget
100 Program Management

CPG

$56,084.32
62,084.32

$56,084.32
62,084.32

Staff
Hours
1,4841,505

ACTIVITIES
Committee Support and Administration







Preparation of Policy Committee and Technical Committee Meeting Materials such as agendas and
meeting minutes
Review and revisions to Policy Committee and Technical Committee Bylaws
Preparation of presentations to Committee members on transportation topics
Maintenance of Committee web pages
Updates to Committee email contact lists
Monitor and review new federal and state legislation regarding transportation planning regulations,
transportation systems funding, and other relevant transportation regulations

R



AF
T

Staff will develop Committee meeting materials such as agendas, minutes, committee member brief talking points
and special correspondence as requested by members. Staff will review membership and bylaws, and work on
special tasks as requested by members. Key objectives for this task include monitoring of the membership of the
committees and the amending of bylaws as needed. Staff will continue to develop the Committee information for
members to use as a reference guide and make changes to the Kalamazoo Area Transportation Study website to
make materials more readily accessible to committee members.

D

Financial Monitoring and Reporting

Staff will prepare financial reports and documentation required for the administration of the program. Staff will
review and update contracts which support these activities as necessary. Key objectives for this task include
publishing of the annual Final Acceptance Report, Bi-Monthly and Quarterly Progress Reports on financial and
planning activities to the Michigan Department of Transportation, and completion of Disadvantaged Business
Enterprises reports.







Preparation of the Final Acceptance Report
Activity and financial reporting to Michigan Department of Transportation
Completion of Disadvantaged Business Enterprises Reports
Review interagency contracts between Kalamazoo Area Transportation Study, Michigan Department of
Transportation, and local agencies as needed
Program financial monitoring, program management and administrative activities
Assist with completion of prior fiscal year audit
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Timeline
Monthly
November, May
Bi-Monthly, Quarterly
December
As Needed
As Needed
As Needed

D

R

AF
T

Work Product
Meeting Materials and Minutes
Disadvantaged Business Enterprise Reports
Financial and Progress Reports
Final Acceptance Report
Technical Committee Bylaws Updates
Policy Committee Bylaws Updates
Agreement and Contract Reviews
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200 Short Range Planning
OBJECTIVE
This work element includes all planning activities that require short range or immediate implementation. These
activities include updates to the Transportation Improvement Program, development and amendments to the
Unified Planning Work Program, public participation, and other short-range planning activities necessary to the
development of long-range programs and ongoing projects.

BUDGET
Local

200 Short Range Planning

Program

FHWA

Budget

CPG

$157,691.45
149,496.60

$141,200.67
134,129.36

Third-party Staff
In-kind
$16,490.78
15,367.24

Local

Hours

Hours
1,431
2,085
1,135
1,902

Overmatch
$32,747.80
19,360.00

Transportation Improvement Program

AF
T

ACTIVITIES

Staff will monitor and coordinate the prioritization process for project selection, funding, and development of area
federal aid eligible transportation projects. Staff will work to ensure that federal, state, and local transportation
funds are used fully and efficiently and that funded projects meet the needs of area communities and fulfill the
goals set in the Metropolitan Transportation Plan.








R

Transportation Improvement Program project reviews
Monitor current fiscal year program, including financial constraint
Program amendments (as required)
Notification to public of amendment requests (via the Kalamazoo Area Transportation Study website)
Reports on current year projects status (at Policy and Technical Committee meetings)
Review of administrative adjustments and amendment procedures for Transportation Improvement Programs
Maintain and update project prioritization selection process for future projects
Rural Task Force Meetings (Metropolitan Planning Organization Area)
Maintain schedule of federal funding received by the Kalamazoo Area Transportation Study and
expenditures by agencies
Development of annual Federally Obligated Project Report
Review of projects of regional significance with Battle Creek Area Transportation Study, the Southcentral
Michigan Planning Council, the Southwest Michigan Planning Commission, and surrounding regions
Participate in the Federal Highway Administration and the Michigan Department of Transportation Program
Emphasis Area efforts to streamline the State Transportation Improvement Program
Participate in Michigan Transportation Planning Association, Michigan Association of Planning, and other
transportation planning meetings relating to short range planning
Work to include new Statewide and Metropolitan Planning rules into the Transportation Improvement Program
Maintenance of the FY 2020-2023 Transportation Improvement Program

D
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Congestion Management




Monitor and update the Congestion Management Process
Participate in Interagency Work Group as needed
Assist with development of Congestion Mitigation Air Quality Program project applications

Consultation




Continue developing a formal process for conducting consultation that describes outreach, expected
outcomes, and measures of success
Review and maintain current consultation contact list
Involvement in the development of plans and programs that impact the transportation network (brownfield, land
use, public transportation)

Intermodal and Freight Planning



Identification of the components of the intermodal facilities within the Kalamazoo Metropolitan Area Boundary
Identification of major freight facilities (interstate, commercial, retail, institutional)

Livability and Sustainability



Identification of items related to livability within metropolitan area with local, state, and federal partners
through information sessions
Continued Incorporation of livability into the transportation planning process

AF
T



Public Participation

Staff will collaborate with agencies, Michigan Department of Transportation, and Federal Highway Administration
to better engage and understand the needs of the citizens in the Metropolitan Planning Area. Key areas in public
participation include the review and update of the Public Participation Plan, Kalamazoo Area Transportation
Study Citizen Advisory Committee Support, review and updates to the Title VI Non-Discrimination Plan, and
community education and outreach.






R






Public Participation Plan review and amendments (as needed)
Public hearing and public information meetings for federally funded projects (as required)
Continued involvement with local groups, such as the Environmental Concerns Council, Council of
Governments and the Kalamazoo County Planning Commission
Kalamazoo Area Transportation Study public hearings and public information meetings (as appropriate)
Transportation presentations and updates to citizens’ forums, interest groups, townships, and cities
Kalamazoo Area Transportation Study newsletter
Kalamazoo Area Transportation Study website updates social media updates, and other public information
dissemination alternatives (as required)
Provide education sessions on Livability, Performance Measures, National Functional Classification,
System Preservation, Freight, and Complete Streets
Identification of visual techniques to engage the public in the planning process
Respond to general public information requests
Review and update Title VI Non-Discrimination Plan

D





Safety and Safety Performance Management Measures Implementation






Use existing tools and data to develop information to be used to improve the consideration of safety in
the development of projects and the planning process
Safety project selection process
Develop safety goals and performance goals with local agencies
Participation in Southcentral Traffic Safety Committee meetings
Maintain data for the Metropolitan Planning Area for the Southcentral Michigan Regional Safety Plan

Unified Planning Work Program and Financial Monitoring


Unified Planning Work Program amendments
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Unified Planning Work Program development
Work Program approval process through Technical Committee and Policy Committee
Outline funding for Kalamazoo Area Transportation Study as a Transportation Management Area

Timeline

Transportation Improvement Program Amendments

Every other month

FY 2020 Obligated Project Report

December

FY 2022 Unified Planning Work Program

April

FY 2021 Unified Planning Work Program Amendments

April

Public Participation Plan Updates

As Needed

Website and Social Media Updates

Continuous

KATS Quarterly Newsletter

Quarterly

Citizen Advisory Committee Meeting Materials

Quarterly

Congestion Management Process

As Needed

Title VI Non-Discrimination Plan

As Needed

D

R

AF
T

Work Product
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300 Data and Performance Management Measures
OBJECTIVE
This work element includes those activities that identify, collect or manage critical transportation data for
incorporation into short range and long-range transportation planning elements. With the implementation of
Performance Based Planning and Programming, staff will work on development of Performance Based Planning
and Programming measures and targets for implementation in short range and long-range transportation plans
(KATS Metropolitan Transportation Plan). This work element will also include inventorying available data and
identification of additional data needs necessary for Performance Based Planning and Programming.

BUDGET

FHWA

Budget

CPG
$148,062.25
148,510.54

$89,947.52
71,405.17

$238,009.77
219,915.71

ACTIVITIES
National Functional Classification

Staff

Local

Hours

Hours

1,158
1,991

1,928
3,264

Overmatch
$178,620.01
89,957.90

AF
T

300 Data and Performance
Management Measures

Program

Local
Thirdparty
In-kind



Work with local jurisdictions and Michigan Department of Transportation to determine new
classifications if needed
Propose and adopt recommendations

D



R

The National Functional Classification is a system of classifying all streets, roads and highways according to
their function. The National Functional Classification determines federal-aid eligibility of roadways. Act 51 road
jurisdictional agencies must approve any revision to a National Functional Classification route under their
jurisdiction. Kalamazoo Area Transportation Study will coordinate National Functional Classification revisions
with the Michigan Department of Transportation for the appropriate agencies within their Metropolitan Area
Boundary.

Congestion Management




Continue data collection and system monitoring programs
Monitoring of air quality readings for Kalamazoo - Calhoun - Van Buren counties
Data related to adopted performance measures associated with the Congestion Management Process,
Metropolitan Transportation Plan, and the Transportation Improvement Program

Demographic and Socio-Economic Projections










Review of alternative and/or supporting sources for base data (continuing)
Summary of potential (future) data collection methodologies
Data monitoring of employment, dwelling units, and land use
Identification of special generators
Data mapping
Review of Environmental Justice areas within the Kalamazoo study area
Update demographic data used for the maintenance of the Metropolitan Transportation Plan
Establish new Environmental Justice areas based on recent data
Project future socio-economic measures

Highway Performance Monitoring System Data


Attend Highway Performance Monitoring System training workshops
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Provide support to Michigan Department of Transportation in the cross-agency coordination effort to plan
for, gather, and report roadway characteristics on the non-Michigan Department of Transportation road
network (federal aid and non-federal aid) to meet federal reporting requirements of Highway
Performance Monitoring System
Participate and provide support to Michigan Department of Transportation in planning efforts for Model
Inventory Roadway Elements Fundamental Data Elements data collection as needed

Model Inventory Roadway Elements (MIRE) Data





Model Inventory Roadway Elements (MIRE) Fundamental Data Elements (FDE) is a federal reporting
requirement for safety roadway data.
Implementation by MDOT of the MIRE FDE data repository is expected to be underway.
Continued volunteer MPO participation, planning input, and piloting may be asked for on a volunteer
basis.
Education, material preparation, optional travel, and meeting time required for planning discussions. As
data collection elements are known, some MIRE FDE data collection may begin at the MPO’s discretion.

Land Use and Geographical Information Systems








Work with local agencies on integration of land use data with current transportation data into a
Geographic Information System
Identification of needed data elements
Data collection methodology and update procedures
Use of land use data in combination with transportation data to support scenario planning in the
Metropolitan Planning Area
Training, as necessary, on Geographic Information System software and applications
Review of current development and proposed future development within jurisdictions (occupancy/vacancy
studies)
Provide land use and Geographic Information System information during project selection process
(Transportation Improvement Plan development)

AF
T



Non-motorized Data

Updates to the Planning Area Non-Motorized Inventory
Non-motorized route mapping




D

Pavement Management

R




Pavement Surface Evaluation and Rating evaluation using previous years’ data collected
Identification of proposed road projects for future improvements

Transportation Performance Measures









Involve the public in decisions relating to performance measures and the impact on the transportation network
Attend training on performance measures
Prepare and attend meetings of the Transportation Performance Measures Implementation Committee
Work with the Michigan Department of Transportation to identify and adopt performance targets for the
Metropolitan Planning Area
Work with the Michigan Department of Transportation and Safety stakeholders to address areas of concern
for fatalities or serious injuries with the metropolitan planning area
Assess additional data needs for Performance Based Planning and Programming
Identify which planning products or programs best incorporate performance measures to assist in meeting
the goals and objectives of the Metropolitan Transportation Plan
Continue the development of a System Performance Report and the data needed to support the Report

Traffic Data Program


Highway Performance Monitoring System Report monitoring and administration
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Integration of count data into the Kalamazoo Area Transportation Study website through Online Traffic
Count Database
Collection of traffic data for the Metropolitan Transportation Plan and local agency use (will be matched
with cash from local agencies and through third party in-kind contributions)

Transit System Surveillance and Data Collection




Review and use various data sources for Metro, Kalamazoo County Transportation Authority, Central
County Transportation Authority, and Van Buren Public Transit
Transit route mapping
Data collection for transit model portion of Travel Demand Model

Timeline

Highway Performance Monitoring System Data Submission

May

Socio-economic Projections

As Needed

Demographic Data Updates

As Needed

Traffic Count Data on the Kalamazoo Ara Transportation Study website

Continuous

Environmental Justice Maps

Continuous

Traffic Count Program Management
Non-motorized Inventory Updates

AF
T

Work Product

Continuous
Continuous

D

R

Performance Management Measure Data Inventory

Continuous
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400 Asset Management
OBJECTIVE
The objective of this work element is to support the work program of the Transportation Asset Management
Council (TAMC) by coordinating data collection and analysis with local agencies including the development to
of local Asset Management Plans.
The resources allocated to Kalamazoo Area Transportation Study from the Transportation Asset Management
Council annual budget shall be utilized to assist in the completion of the Transportation Asset Management Council
Work Program. All work shall be consistent with the policies and priorities established by the Transportation Asset
Management Council. All invoices submitted for reimbursement of Asset Management activities shall utilize
Michigan Department of Transportation standard invoice forms and include the required information for processing.
Kalamazoo Area Transportation Study shall complete the required products and perform tasks according to the
timeframes and directives established within Transportation Asset Management Council’s data collection policies,
which are located on the Transportation Asset Management Council website
(http://tamc.mcgi.state.mi.us/TAMC/#/aboutus). Kalamazoo Area Transportation Study will emphasize these tasks
to support the Act 51 agencies that certify a minimum of 100 centerline miles of road within the planning area when
resources are limited.

Program
Budget
400 Asset Management



AF
T

BUDGET

$22,000.00

Staff

MTF

Hours

$22,000.00

254*

An additional 135 staff hours are estimated for the time extension of FY2020 funds of $10,612.54 to June 30, 2021

Michigan Transportation Funds do not require local match.

ACTIVITIES

Training Activities






Attendance at training seminar(s) on the use of Pavement Surface Evaluation and Rating and Inventorybased Rating System for unpaved roadways
Represent Kalamazoo Area Transportation Study at Transportation Asset Management Council sponsored conferences and seminars, including attending either the Spring or Fall Transportation Asset
Management Council Conference
Attend Transportation Asset Management Council -sponsored Investment Reporting Tool training seminars.
Attend TAMC-sponsored Asset Management Plan Development training
Seminars

D



R

The activities eligible for Transportation Asset Management Council reimbursement include the following:

Data Collection Participation and Coordination


Federal Aid System:
o

o

o



Organize schedules with Public Act 51 agencies within the Kalamazoo Area Transportation Study
boundary for participating in Federal Aid data collection efforts; ensure all participants of data collection
have access to State of Michigan travel reimbursement rates
Coordinate, participate and facilitate road surface data collection on approximately one-half of the Federal
Aid System in accordance with the Transportation Asset Management Council Policy for the Collection of
Roadway Condition Data on Federal Aid Eligible Roads and Streets
Collect unpaved roadway condition data on approximately half of any unpaved Federal Aid eligible
roadways using the Inventory-based Rating System developed by the Michigan Technological
University’s Center for Technology and Training

Non-Federal Aid System:
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o

o
o

o

The Kalamazoo Area Transportation Study may allocate reimbursements for Non-Federal Aid data
collection to Public Act 51 agencies according to the resources available to them in the manner that best
reflects the priorities of their area and supports the Transportation Asset Management Council work
Coordinate Non-Federal Aid data collection cycles with Public Act 51 agencies with an emphasis on those
that certify at least 100 centerline miles of road
Ensure all participants of data collection understand procedures for data sharing with Transportation
Asset Management Council as well as Transportation Asset Management Council policy and procedures
for collecting Non-Federal Aid data
Participate and perform data collection with Public Act 51 agencies on an as-needed basis for the data
collection of Non-Federal Aid roads when requested

Equipment



Ensure rating teams have the necessary tools to complete the federal aid data collection activity by
maintaining a laptop compatible with the Laptop Data Collector and Roadsoft programs, a functioning Global
Positioning System unit, and other required hardware in good working order
Communicate any equipment needs and purchases with the Transportation Asset Management Council
Coordinator; laptops are eligible for replacement on a three-year cycle

Data Submission




AF
T



Develop and maintain technical capability to manage regional Roadsoft databases and the Laptop Data
Collector program; maintain a regional Roadsoft database that is accurate and consistent with local agency
data sets
Coordinate Quality Assurance/Quality Control activities and data submission tasks according to protocols
established in Transportation Asset Management Council Data Collection Policies for Federal Aid and
Non- Federal Aid Roads
Monitor and report status of data collection efforts to Transportation Asset Management Council Asset
Management Coordinator through monthly coordinator calls and/or monthly or quarterly program updates
that are submitted with invoices
Provide links on agency websites and reports to the Transportation Asset Management Council website,
interactive maps and dashboards for the dissemination of roadway data

R



Asset Management Planning




Participate and attend Transportation Asset Management Council-sponsored training and workshops in
order to provide technical support for Asset Management Plan development activities
Provide an annual reporting of the status of Public Act 51 agency Asset Management Plans and keep
abreast of the status of these plans for updates and revision
Provide technical assistance and training funds to Public Act 51 agencies during the development of local
Asset Management Plans using Transportation Asset Management Council templates when applicable;
coordinate these tasks with an emphasis on the agencies hat certify at least 100 centerline miles of road as
budget allows

D
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Technical Assistance




Provide technical assistance to local agencies in using the Transportation Asset Management Council
reporting tools for planned and completed infrastructure investments or any other Transportation Asset
Management Council Work Program Activity
Provide assistance as needed for the culvert asset management process as budget allows
Integrate Pavement Surface Evaluation Rating data and asset management into project selection criteria:
o Analyze data and develop road preservation scenarios
o Analyze performance of implemented projects

Work Product

Timeline

Pavement Surface Evaluation and Rating data collected on federal aid eligible roads

May-November
May-November

Pavement Surface Evaluation and Rating data submission

December

Progress Report and Invoices

Quarterly

Annual Asset Management Final Acceptance Report

December

Annual Local Pavement Surface Evaluation and Rating Condition Reports

January-April

Local Asset Management Status Report

July-September

D

R

AF
T

Pavement Surface Evaluation and Rating data collected on non-federal aid eligible roads
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500 Long Range Planning
OBJECTIVES
Monitoring of Metropolitan Transportation Plan. Continued development of an updated non-motorized inventory
for the planning area. Coordination with efforts to create an Intelligent Transportation System in the metropolitan
area.
Development of public transportation reports required by the Federal Transit Administration and Michigan
Department of Transportation. Monitor existing highway system and plan for future expansion as necessary.
Examine traffic impact through access management and trip generation studies. Development of special studies
as necessary.

BUDGET

FHWA

Budget

CPG

$178,494.24
198,783.15

$138,339.76
138,962.78

ACTIVITIES
Metropolitan Transportation Plan








Over

In-kind

Hours

Hours

Match

$7,957.48
27,623.37

2,0321,670

684
1335

$15,802.15
34,800.56

Amendments to the Metropolitan Transportation Plan as needed
Continued identification of goals and objectives relating to livability
Education and development of Motor Vehicle Emission Simulation Model
Model updates for the development and maintenance of the Metropolitan Transportation Plan
Continue modeling activities as a Transportation Management Area
Incorporate Environmental Justice findings (Work Element 300) into preliminary future road improvements
(areas of possible impact) and identify outreach efforts to address impacts (if any)
Development of alternatives and projects for consideration for the Metropolitan Transportation Plan
Continued Identification of unfunded transportation needs
Incorporate livability, sustainability, resiliency and climate change into future projects considered as part of
the Metropolitan Transportation Plan
Involve community partners in identifying needs (freight, economic development, non-motorized)
Michigan Transportation Planning Association, Michigan Association of Planning, and other transportation
planning meetings relating to long range planning
Coordinate with the Michigan Department of Transportation to include performance measure targets and
Highway Safety Improvement Program targets for all public roads in the metropolitan area
Work to integrate safety goals, objectives, performance measures and targets described in other State
safety transportation plans and processes into the metropolitan transportation planning process.
Participate in the development of the State of Michigan Long-Range Transportation Plan
Support air quality conformity actions as needed

R





Local

D








Carry
Over
$32,197.00

Staff

AF
T

500 Long Range Planning

Program

Local
Thirdparty

Non-Motorized




Review and update the Non-motorized Component of the Metropolitan Transportation Plan as needed
Integrate non-motorized transportation into scenario planning to address livability in the Metropolitan
Planning Area
Review and revise the Complete Streets Policy as needed

Intelligent Transportation Systems


Work with Michigan Department of Transportation on Intelligent Transportation System project development
and integration into Transportation Improvement Program
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Facilitate cooperation between agencies to promote coordination in the management and operations of
the transportation system

Public Transportation Planning




Review of Coordinated Human Resources Plan for public transportation
Identification of unmet transit needs relating to housing, employment, health care, schools/education,
and recreation
A range of transit analysis studies jointly undertaken by the Metropolitan Planning Organization and the
transit properties

Timeline

Amendments to the Metropolitan Transportation Plan

As Needed

Travel Demand Model System Updates

Continuous

Transportation Impact Reports

As Needed

Access Management Reports

As Needed

D

R

AF
T

Work Product
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600 Special Studies
This task involves special studies of transportation and transportation related topics that support the
development and maintenance of the planning process. Activities might include consultant contracting, research
and data analysis. Documents produced in this task are intended to supplement information for other tasks as
well as contribute to the revision of the Metropolitan Transportation Plan and help in prioritizing transportation
improvement projects. It involves special one-time planning activities and major corridor analyses.

REMIX TRANSIT PLANNING SOFTWARE
OBJECTIVE
Remix Transit Software will be purchased following federal purchase procedure to assist in transit planning efforts.
The purchase and use of the software will enable Kalamazoo Area Transportation Study and the Central County
Transportation Authority to analyze current transit routes, review the impact of service changes to environmental
justice areas, and identify future public transportation needs.
ACTIVITIES

BUDGET
Program
Budget
$16,500.00

Local

Carry
Over
$13,505.25

Cash

$2,994.75

D

R

600 Special Studies

AF
T

KATS will enter into a Pass-Through Agreement with the Central County Transportation Authority for the
purchase of Remix Transit Planning Software.
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Third Party In-Kind Contributions
Introduction
On December 29, 2009, the Federal Highway Administration, Office of the Chief Financial Officer, issued FederalAid Guidance: Non-Federal Matching Requirements. This document includes general guidance for the use of third
party in- kind contributions to cover all or a portion of the non-Federal share of various Federal-aid projects. It is a
requirement that transportation planning staff involved with third party in-kind contributions review the Federal
Highway Administration document. On December 10, 2010, the Michigan Department of Transportation issued
Supplemental Guidance titled Flexible Match: Use in Federally Funded Transportation Programs, to provide
supplemental guidance for the development of the Metropolitan Planning Organization Unified Planning Work
Program. The Michigan Department of Transportation guidance supplements the Federal Highway Administration
document, especially in the areas of procedure and documentation.
The purpose of this section is to:




Meet federal documentation requirements for the identification of third parties, the identification of allowable
third party in-kind contributions, and documentation of the methodology for the estimate value of in-kind
contributions
Respond to Federal and State requests to clarify which activities are performed by the Metropolitan
Planning Organization staff and third parties
Provide local agencies with a reference for eligible activities for reporting purposes

IDENTIFICATION OF THIRD PARTIES

AF
T



In executing the Fiscal Year 2021 Unified Planning Work Program, the following agencies have agreed that the
value of the eligible work performed by their staff or consultants may be used as in-kind contributions:

D

R

City of Kalamazoo
City of Portage
Road Commission of Kalamazoo County
Van Buren County Road Commission
Kalamazoo County
Western Michigan University
Comstock Township
Kalamazoo Township
Oshtemo Township
Texas Township
City of Parchment
Village of Augusta
Village of Lawton
Village of Mattawan
Village of Paw Paw
Village of Richland

Village of Schoolcraft
Village of Vicksburg
Van Buren County
Almena Township
Brady Township
Charleston Township
Cooper Township
Pavilion Township
Paw Paw Township
Prairie Ronde Township
Richland Township
Ross Township
Schoolcraft Township
Wakeshma Township
Kalamazoo County Transportation Authority
Central County Transportation Authority/ Metro
Van Buren County Public Transit

Notification and Assurances for each agency appears in Appendix 12: Third Party In-Kind
Notifications and Assurances and Assurances.
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Eligible Activities by Work Program
Entities may donate the value of staff service time hours if the time is spent performing activities that
support the Unified Planning Work Program and contribute to Work Program products. The general rule
for local agencies to follow in determining if an activity is eligible is that if the Kalamazoo Area
Transportation Study staff would be paid to perform the activity, it is eligible. Those activities which are
part of Program Management (Policy Committee Meetings, Technical Committee Meetings, and
Contributed Effort Reporting) are not eligible.

100 PROGRAM MANAGEMENT
No third party in-kind contributions are budgeted for this work element.

200 SHORT RANGE PLANNING
Local agency activities supporting short range planning include:














AF
T



R






Development of agency capital programs as part of identification of federal-aid projects for the
Transportation Improvement Program
Consult with others to develop capital and operating programs
Financial cost and revenue projections for future federal road improvements
Public information and involvement activities for federal-aid projects (pre-construction)
Specific meetings to address the amending of the Transportation Improvement Program as
necessary, separate from Technical and Policy Committee meetings
Development of the Fiscal Year 2021 Unified Planning Work Program (identification of future
efforts to be used at match to the Kalamazoo Area Transportation Study program)
Address Title VI requirements on required programs and projects
Provide assistance to agencies involved in development of plans and programs that impact
federal aid system (brownfields, land use)
Identification of proposed bridges for the Local Bridge Program
Identification of proposed projects for the Local Safety Program
Working with Roadsoft and Transportation Asset Management data to identify projects to
maintain the system most cost effectively
Using crash and other data to identify safety projects and to monitor the effectiveness of
completed projects
Participation in Southcentral Traffic Safety Committee meetings
Identify areas of congestion and develop projects to reduce that congestion
Congestion Mitigation Air Quality project application development
Congestion Mitigation Air Quality Subcommittee meetings
Monitor the capital equipment of the Public Transportation system to help program replacements
Coordination of project development with local freight providers

D



These activities are used as the basis for developing and amending the Transportation Improvement
Program, the Unified Planning Work Program, financial constraint, annual reports of activities completed,
and activities to involve, inform, and consult with other agencies and the public.
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300 DATA AND PERFORMANCE MANAGEMENT MEASURES
The system surveillance and monitoring activities to be conducted include:





AF
T














Updating population and employment changes for the transportation demand model
Monitoring trends in development
Updating land use plans
Traffic and highway performance monitoring
System counts including volume, turning, classification, and others on the federal-aid system
Travel time studies
Maintaining the roadway inventory of traffic controls
Maintaining bridge condition inventories
GIS Parcel Updates
Pictometry Data Collection and Licensing
Participation in the development of Performance Based Planning and Programming measures
and targets, data inventorying, and determination of additional data needs
Transit Data Collection including:
Monitoring of public transportation operations
Monitoring of public transportation performance and demand for service
Data collection program review of Kalamazoo Metro Transit and Metro County Connect
Public transportation system monitoring (Metro Fixed Route and Metro County Connect)
Ridership measurement and rider characteristics
Vehicle operation measurements
Vehicle service hours and miles
Vehicle revenue hours and miles
Ridership composition
Performance measurements
Data required for the Public Transit Management System supported by Michigan Department of
Transportation
Measurement of "No-Shows" (Metro County Connect)
Socio-Economic Study data collection
National Transit Database Reporting Review (Metro)

R













D

The results of these activities are the basis for transportation, road system, safety, intermodal and other
planning efforts of the Kalamazoo Area Transportation Study. They show operational or condition issues
that need to be addressed to maintain and improve the transportation system in Kalamazoo County. The
data provided is integral to the long range, short range, and operational planning activities of the
Kalamazoo Area Transportation Study and as such, are used in all of the products.

400 ASSET MANAGEMENT
Local match is not required for Michigan Transportation Funds for Work Element 400.

500 LONG RANGE PLANNING
The work activities contributed by the local agencies and their staffs under this work element include:





Work on non-motorized planning efforts
Development and Updates of local Complete Streets policies
Monitoring and Updates to the Kalamazoo Area Transportation Study Complete Streets Policy
(as needed)
Development of Intelligent Transportation Systems programs
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Highway system surveillance and reporting
Road corridor and intersection studies
Access management activities
Corridor studies
Intersection analysis
Pavement markings and signage inventories
Residential and Commercial driveway analysis
Identification of key access management techniques
Traffic impact studies on federal-aid system
Transit Long Range Planning Activities including:
o Public transportation system route performance analysis (on-time performance reports)
o Operations analysis (transfer studies, route productivity, schedule adherence)
o Comprehensive Routing Analysis implementation of recommendations, as needed
o Title VI Update
o NTD Reporting
o Review of coordinated human resources plan for public transportation
o A range of transit analysis studies jointly undertaken by the Metropolitan Planning
Organization and the transit properties
o Public transportation demand studies
o Public transportation operational and route studies
o Other development and transportation studies

AF
T












These work efforts are used in identifying where the transportation network and public transportation
service needs to improve to meet changes in demand. The changes in demand and development
patterns are critical to the development and updating of the Metropolitan Transportation Plan and other
long range transportation planning activities of the Kalamazoo Area Transportation Study.

Value of Third Party In-Kind Contributions

D

R

For planning purposes, historical information as to hourly wages paid to the staff of participating agencies
combined with the number of hours estimated is used to budget in-kind contributions by staff of local
governmental agencies. The value of fringe benefits is not used for agency staff employees. No local
agency will be invoiced for local match unless the Kalamazoo Area Transportation Study fails to meet its
total match requirement of $117,390.53. (Not to exceed the agency assurance agreement).
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Table 4: Third Party In-Kind Budget
Estimated Value

Estimated Hours

of Third Party In-Kind / Cash Match
Agency

300

500

600

Total

Agreement

200

300

500

Total

$22,000.00

265.50
97

29.250
26.5

83.50
167.5

378.25
291

$22,000.00

267.00
97.25

139.50
528

3.50
468

410.00
1093.25

$22,000.00

181.25
205.75

23.00
48

59.75
87

264.00
340.75

$10,000.00

309.00
103

39.00
94

171.50
84.5

519.50
281.5

$9,329.67
3,399.26

$9,615.91
20,005.43

$3,163.82
5,669.9

-

$22,109.40
29,074.59

Portage

$10,529.86
3,254.34

$12,222.31
39,258.89

$152.15
30,195.12

-

$22,904.32
72,708.35

RCKC

$8,104.04
8,679.39

$21,692.55
21,830.72

$2,075.21
2,938.05

-

$31,871.80
33,448.16

$9,400.45
3,681.64

$745.28
3,372.74

$3,821.19
3,032.59

-

$13,966.92
10,086.97

$0.00
705.55

$157,000.00
5,005.10

$0.00
529.17

-

$157,000.00
6,239.82

$6,000.00

17

40

$6,926.44
13,434.41

$15,385.68
25,252.14

$12,256.95
19,643.96

$2,994.75

$37,563.82
61,325.26

$20,660.00

292.00
538.5

769.00
1206.5

$664.17
1,272.17

$9,192.75
11,451.58

$0.00

$2,295.00

39.00
68

496.00
492.5

Other

$4,283.95
300.48

$42,713.05
35,186.47

$2,290.31
415.14

-

$49,287.31
35,902.09

77.50
8

432.25
828

78.00
11

587.75
847

Total

$49,238.58
34,727.24

$268,567.53
161,363.07

$23,759.63
62,423.93

$2,994.75

$344,560.49
261,508.99

$130,155.00 1431.25 1928.00
1134.5
3263.5

684.00
1334.5

4043.25
5732.5

Required Match

$16,490.78
15,367.24

$89,947.52
71,405.17

$7,957.48
27,623.37

$2,994.75

$117,390.53

Overmatch

$32,747.80
19,360.00

$178,620.01
89,957.90

$15,802.15
34,800.56

-

$227,169.96
144,118.46

CCTA/KCTA
Van Buren Transit

-

$9,856.92
12,723.75

AF
T

Kalamazoo County

$25,200.00

12
287.75
504.5
-

69
1348.75
2249.5
535.00
560.5

R

VBCRC

D

Kalamazoo

200
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APPENDICES
APPENDIX 1: SUMMARY BUDGET BY PROGRAM ACTIVITY
[FHWA CONSOLIDATED PLANNING GRANT AND CARRY OVER FUNDS]
"A"
Program and Program Activities
100 Program Management
Short Range Planning

300

Data and Performance Management

400
500

Asset Management
Long Range Planning

600

Special Planning Initiatives
Total

"D"
Program
Total Cost Over Match
$56,084.32
$0.00
62,084.32
$157,691.45
$32,747.80
149,496.60
19,360.00
$238,009.77 $178,620.01
219,915.71
89,957.90
$0.00
$0.00
$178,494.24
$15,802.15
198,783.15
34,800.56
$16,500.00
$0.00
$646,779.78 $227,169.96
144,118.46

AF
T

200

"B"
"C"
MPO
Required
Budget
Match *
$56,084.32
$0.00
62,084.32
$141,200.67
$16,490.78
134,129.36
15,367.24
$148,062.25
$89,947.52
148,510.54
71,405.17
$0.00
$0.00
$170,536.76
$7,957.48
171,159.78
27,623.37
$13,505.25
$2,994.75
$529,389.25 $117,390.53

"Federal Share" (0.8185 of Total "D")**
Local Share (0.1815 of Total "D")

$529,389.25
$117,390.53

Overmatch

$227,169.96

R

144,118.46

* The total flexible match value has been distributed among the work items where the hours are estimated
to be earned.

D

** Federal reimbursement is limited $529,389.25. This project is treated as a lump sum.
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APPENDIX 2: PERSONNEL COST BUDGET AND PROVISIONAL FRINGE RATE
BUDGET
$327,371.26
$289,097.52

AMENDED
$334,938.99
$295,842.57

DIFFERENCE
$7,567.73
$6,745.05

Fringe Expenses
Wages Allocated to Fringe
Health Insurance
Dental-Vision
Healthcare Reimbursement Account
Life, ST, LT Insurance
Workers Compensation
Social Security
Medicare
Retirement
State Unemployment Insurance
Subtotal Fringe Expenses
Total Personnel Costs

$38,273.74
$66,030.00
$4,300.00
$4,500.00
$5,700.00
$1,000.00
$20,297.02
$4,746.88
$29,919.75
$1,500.00
$176,267.39
$465,364.92

$39,096.42
$60,543.84
$4,300.00
$4,840.71
$5,500.00
$1,100.00
$21,493.76
$4,856.62
$27,229.56
$1,500.00
$170,460.91
$466,303.48

$822.68
($5,486.16)
$0.00
$340.71
($200.00)
$100.00
$1,196.74
($109.74)
($2,690.19)
$0.00
($5,806.48)
$938.56

Calculation of the Provisional Fringe Rate:
60.97%
Total Fringe Expenses
Allocation Base: Direct Program Salaries
Provisional Fringe Rate (Total Fringe Costs/Direct Program Salaries)

57.62%

(3.35%)

R

APPENDIX 3: DIRECT COST BUDGET

AF
T

Annual Salaries
Direct Salaries

D

Work Element 300 ArcGIS Software (Esri)
Work Element 300 Traffic Count Software (MS2)
Work Element 400 Asset Management Training and
Reimbursements
Work Element 500 Travel Demand Model (Cambridge)
Work Element 500 Transcad Software (Caliper)
Work Element 600 Special Studies-Transit Stop
Study/Software (Remix)
SMPC Direct Program Costs
Total Direct Costs

BUDGET
$800.00
$5,000.00
$8,030.00

AMENDED
$1,000.00
$5,000.00
$10,530.35

DIFFERENCE
$200.00
$0.00
$2,500.35

$35,000.00
$2,550.00
$13,505.25

$35,000.00
$2,550.00
$13,505.25

$0.00
$0.00
$0.00

$23,000.00
$87,885.25

$25,000.00
$92,585.60

$2.000.00
$4,700.35
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APPENDIX 4: INDIRECT COST BUDGET AND PROVISIONAL INDIRECT RATE
BUDGET
Services and Equipment
Office Space
Utilities
Equipment
Legal Services
Legal Notices
Payroll Services
ADA Accommodation Services

Subtotal

D

Total Indirect Costs

R

Operating Costs
Computer Software
Copy/Printing
Equipment Maintenance/Repair
Memberships
Postage
Professional Development/Travel
Space Insurance
Publications
Supplies
Telephone/Internet
Website

Calculation of the Provisional Indirect Cost Rate
Indirect Costs
Allocation Base: Total Personnel Costs
Provisional Indirect Cost Rate (Indirect
Costs/Personnel Costs)
Other Costs
Audit Services

DIFFERENCE

$32,000.00
$3,000.00
$8,000.00
$1,500.00
$1,500.00
$1,900.00
$500.00

$32,000.00
$3,000.00
$8,000.00
$1,500.00
$1,500.00
$1,900.00
$500.00

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$48,400.00

$48,400.00

$0.00

$5,000.00
$1,000.00
$1,500.00
$1,500.00
$500.00
$20,000.00
$3,100.00
$350.00
$7,000.00
$3,500.00
$500.00

$6,000.00
$1,000.00
$1,500.00
$1,500.00
$500.00
$18,650.00
$3,100.00
$350.00
$7,500.00
$3,500.00
$500.00

$1,000.00
$0.00
$0.00
$0.00
$0.00
($1,350.00)
$0.00
$0.00
$500.00
$0.00
$0.00

$43,950.00

$44,100.00

($150.00)

$92,350.00

$92,500.00

($150.00)

$92,350.00
$465,364.92

$92,500.00
$466,303.48

($150.00)
($938.56)

19.84%

19.84%

(0.00%)

$9,000

$9,000

$0.00

AF
T

Subtotal

AMENDED

Non-reimbursable audit costs will be paid for directly from FY 2021 Membership dues.
This indirect Cost Rate proposal has been developed in accordance with the standards in 2 CFR 225
(Cost Principles for State, Local, and Indian Tribal Governments) and ASMB C-10 (A Guide for State,
Local and Indian Tribal Governments - Cost Principles and Procedures for Developing Cost Allocation
Plans and Indirect Cost Rates for Agreements with the Federal Government) and in accordance with the
current Kalamazoo Area Transportation Study Indirect Cost Allocation Plan.

FY21 UPWP, Approved 5/27/20, Amended ____, Page 33 of 80

PC Meeting Materials Page 56 of 84

APPENDIX 5: CERTIFICATE OF INDIRECT COSTS
Kalamazoo Area Transportation Study

Indirect Cost Rate Proposal
CERTIFICATE OF INDIRECT COSTS

This is to certify that I have reviewed the indirect cost rate proposal submitted herewith and to the best of
my knowledge and belief'
1) All costs included in this proposal May 27, 2020 to establish billing or final indirect costs rates for
October 1, 2020-September 30, 2021 are allowable in accordance with the requirements of the
Federal award(s) to which they apply and 2 CFR Part 225 (formerly 0MB Circular A-87), "Cost
Principles for State, Local and Indian Tribal Governments." Unallowable costs have been
adjusted for in allocating costs as indicated in the cost allocation plan.

AF
T

2) All costs included in this proposal are properly allocable to Federal awards on the basis of a
beneficial or causal relationship between the expenses incurred and the agreements to which
they are allocated in accordance with applicable requirements. Further, the same costs that
have been treated as indirect costs have not been claimed as direct costs. Similar types of
costs have been accounted for consistently, and the Federal Government will be notified of
any accounting changes that would affect the predetermined rate.
I declare under penalty of perjury that the foregoing is true and correct.

R

Steven Stepek, Executive Director
Kalamazoo Area Transportation Study

D

Date Executed: May 27, 2020
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APPENDIX 6: POLICY COMMITTEE MEMBERSHIP
(As of February 18, 2020)
Policy Committee Chairperson
Randy L. Thompson, Comstock Township
Policy Committee Vice-chairperson
Libby Heiny-Cogswell, Oshtemo Township
Policy Committee Treasurer
Marsha Drouin, Richland Township

AF
T

Central County Transportation Authority
City of Kalamazoo
Ross Township
Village of Lawton
Western Michigan University
City of Parchment
Village of Mattawan
Van Buren Public Transit
Wakeshma Township
Kalamazoo County
Village of Richland
Village of Schoolcraft
Village of Augusta
Texas Township
Kalamazoo County Transportation Authority
Road Commission of Kalamazoo County
Village of Vicksburg
Van Buren County Road Commission
City of Galesburg
Brady Township
Kalamazoo Township
Michigan Department of Transportation Lansing
Village of Paw Paw
Michigan Department of Transportation Kalamazoo TSC
City of Portage
Waverly Township
Village of Climax
Antwerp Township
Van Buren County
Climax Township
Cooper Township
KATS Citizen Advisory Committee
Pavilion Township
Paw Paw Township
Prairie Ronde Township
Schoolcraft Township
Charleston Township
Alamo Township
Almena Township

R

D

Curt Aardema
Chris Praedel
Rob Baker
Dan Bishop
Jeff Breneman
Robert Britigan
Carol Daly
Kurt Doroh
Jason Gatlin
John Gisler
David Greve
Keith Gunnett
Jeff Heppler
John Hinkle
Martin Janssen
Joanna Johnson
Carl Keller
Greg Kinney
Judy Lemon
Tracey Locey
Don Martin
Dan Mayle
Sarah Moyer-Cale
Pete Pfeiffer
Patricia Randall
Robert Reits, Jr.
Bruce Rolfe
Daniel Ruzick
Paul Schincariol
Don Schultz
Jeff Sorensen
Paul Sotherland
Jon Speeter
Donald Stull
Thomas L. Swiat, Jr.
Don Ulsh
Jerry VanderRoest
Gail VanDerweele
William Van Tassel
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APPENDIX 7: TECHNICAL COMMITTEE MEMBERSHIP
(As of February 18, 2020)
Technical Committee Chairperson
Kathy Schultz
Central County Transportation Authority
Technical Committee Vice-chairperson
Ryan Minkus
Road Commission of Kalamazoo County

AF
T

Village of Mattawan
Van Buren County Road Commission
City of Portage Engineering
Western Michigan University
City of Galesburg
Oshtemo Township
Van Buren Public Transit
Michigan Department of Transportation, Statewide Planning
City of Portage Engineering
Village of Lawton
Village of Paw Paw
Village of Augusta
Kalamazoo County Planning
Texas Township
MDOT Statewide Urban Travel Analysis
City of Kalamazoo Engineering
Village of Schoolcraft
Village of Vicksburg
KATS Citizens Advisory Committee
Kalamazoo Township
City of Kalamazoo Engineering
Michigan Department of Transportation, TSC
Federal Highway Administration
City of Kalamazoo Planning
Michigan Department of Transportation, Southwest Region
City of Kalamazoo Engineering
Comstock Township
City of Parchment
Kalamazoo County Transportation Authority
Federal Transit Administration
City of Portage
Road Commission of Kalamazoo County

R

D

Tom Anthony
Barry Anttila
Muhammad Arif
Jeff Breneman
Bill Bresson
Ben Clark
Tony Dacoba
Jeff Franklin
Kendra Gwin
Todd Hackenberg
Tracy Hall
Jeff Heppler
Lotta Jarnefelt
Julie Johnston
Tyler Kent
Anthony Ladd
Cheri Lutz
Jim Mallery
Michelle McGowen
Dexter Mitchell
Jesse Okeley
Michelle O’Neill
Andy Pickard
Kathleen Reilly
Brian Sanada
Joe Stark
Jodi Stefforia
Nancy Stoddard
Greg Vlietstra
Susan Weber
Mike West
Mark Worden
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APPENDIX 8: STAFF MEMBERS
Steve Stepek, Executive Director
sstepek@katsmpo.org
Megan Mickelson, Associate Planner
mmickelson@katsmpo.org
Frederick Nagler, P.E., Associate Planner
fnagler@katsmpo.org
Elizabeth Rumick, Office Manager & Accountant
erumick@katsmpo.org

D

R

AF
T

Ali Townsend, Associate Planner
atownsend@katsmpo.org
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APPENDIX 9: NON-DISCRIMINATION POLICY STATEMENT
From the Title VI Non-Discrimination Plan for the Kalamazoo Area Transportation Study
Approved February 19, 2020.
Non-Discrimination Policy Statement
The Kalamazoo Area Transportation Study (KATS) assures that no person shall, on the grounds of race,
color, and national origin, as provided by Title VI of the Civil Rights Act of 1964 and the Civil Rights
Restoration Act of 1987 (P.L. 100.259). Specifically, 42 USC 2000d states that “No person in the United
States shall, on the ground of race, color, or national origin, be excluded from participation in, be denied
the benefits of, or be subjected to discrimination under any program or activity receiving Federal
financial assistance.” KATS further assures every effort will be made to ensure nondiscrimination in all
of its programs and activities, whether those programs and activities are federally funded or not. In
addition to Title VI, there are other non-discrimination statutes that afford legal protection. These
statutes include the following: Section 162 (a) of the Federal-Aid Highway Act of 1973 (23 USC 324)
(sex), Age Discrimination Act of 1975 (age), and Section 504 of the Rehabilitation Act of 1973/Americans
With Disabilities Act of 1990 (disability).

D

R

AF
T

More specifically, the Kalamazoo Area Transportation Study assures that efforts will be made to prevent
discrimination through the impacts of its programs, policies, and activities on minority and low-income
populations. Additionally, the Kalamazoo Area Transportation Study will take reasonable steps to
provide meaningful access to services for persons with Limited English Proficiency.
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The Metropolitan Planning Organization for the Greater Kalamazoo Area
5220 Lovers Lane, Suite 110
Portage, MI 49002
269-343-0766
info@KATSmpo.org

KALAMAZOO AREA TRANSPORTATION STUDY
Freedom of Information Act
Public Summary
The Michigan Freedom of Information Act (FOIA)
Public Act 442 of 1976, MCL 15.231, et seq.
States all persons, except those persons incarcerated in state or local correctional
facilities, are entitled to full and complete information regarding the affairs of
Kalamazoo Area Transportation Study (KATS) consistent with this act. The people
shall be informed so that they may fully participate in the democratic process.
This Public Summary provides procedures and guidelines relevant to the general public
regarding how to submit written Freedom of Information Act (FOIA) requests to KATS,
possible responses, deposit requirements, fee calculations, and avenues for challenge and
appeal. This summary along with the Kalamazoo Area Transportation Study FOIA
Procedures and Guidelines are available on the Kalamazoo Area Transportation Study
website at www.katsmpo.org or upon request at no cost.
Section 1: How to Submit a FOIA Request to KATS
Requests to inspect or obtain public records prepared, owned, used, possessed or retained
by Kalamazoo Area Transportation Study (KATS) must be made in writing. Requesters can
utilize the Request Form located in the Appendix. However, no specific form is required. The
request must include the words “FOIA” or “FOIA Request” and sufficiently describe the
public record so as to enable KATS to identify and find it. A request must include the
requesting person’s or person’s agent, complete name, address, and phone number or email
address. The written request may be submitted by mail or email.
Mail:
Kalamazoo Area Transportation Study
ATTN: FOIA Coordinator
5220 Lovers Lane Suite 110
Portage, MI 49002
Email:
“FOIA Request” Must appear in the subject line.

info@katsmpo.org

KATS FOIA PUBLIC SUMMARY

1
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A person may request the public records be provided in a digital format in lieu of paper
copies. KATS will comply with the request as long as it has available technological
capabilities to allow processing.
If the FOIA Coordinator receives a verbal request for information that is available on KATS's
website, the requester can be informed about the website address.
Section 2: Response to Expect from KATS
Kalamazoo Area Transportation Study (KATS) will issue a response to a FOIA request within
5 business days. If a request is mailed, it is deemed received on the day it arrives at KATS.
If a request is made via email, it is deemed received one business day after the electronic
transmission is made. If the emailed request went to a spam or junk mail folder, the
request will be deemed received one business day after KATS becomes aware of the
request.
KATS will respond to a request in one of the following ways:
•
•
•
•

Grant the request.
Issue a written notice denying the request.
Grant the request in part and issue a written notice denying in part the request.
Issue a notice indicating that due to the nature of the request, KATS needs an
additional 10 business days to respond.

If the FOIA coordinator knows or has reason to know that all or a portion of the requested
information is available on its website, KATS shall notify the requestor in its written
response that all or a portion of the requested information is available on its website,
including a specific webpage address where the requested information is available. Records
available on the website are exempt from any charges.
Since KATS posts it’s FOIA procedures and guidelines on its website, KATS will include the
website link to the documents in lieu of providing paper copies in its response to a written
request.
Section 3: Deposit Requirement
If the fee estimate, based on a good-faith calculation, exceeds $50.00, Kalamazoo Area
Transportation Study (KATS) requires a good-faith deposit of half (½) of the total estimated
fee before providing the public records. The FOIA Coordinator’s request for a deposit will
include a detailed itemization of the fee calculation.
KATS may require a deposit of up to 100% of the estimated fee if all of the following apply
(MCL 15.234 (11)):
• The final fee for the prior written request was not more than 105% of the estimated
fee.
• The public records made available contained the information sought in the prior
written request and remain in KATS’s possession.
• The public records were made available to the individual, subject to payment, within
the time frame estimated.
• Ninety (90) days have passed since KATS notified the individual in writing that the
public records were available for pickup or mailing.
• The individual is unable to show proof of prior payment to KATS.
KATS FOIA PUBLIC SUMMARY

2
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•

KATS provides a detailed itemization calculating the cost of the current request.
Under this subset, the FOIA Coordinator shall no longer require an increased fee
deposit if any of the following apply:
o The individual is able to show proof of prior payment in full to KATS.
o KATS is subsequently paid in full for the applicable prior written request.
o Three hundred sixty-five (365) days have passed since the written request
for which full payment was not remitted.

If a deposit that is required, is not received by KATS within 45 days from receipt by the
requesting person of the notice that a deposit is required, and if the requesting person has
not filed an appeal of the deposit amount, the request shall be considered abandoned by the
requesting person and KATS is no longer required to fulfill the request. Notice of a deposit
requirement is considered received 3 days after it is sent, regardless of the means of
transmission. Notice of a deposit requirement must include notice of the date by which the
deposit must be received, which date is 48 days after the date the notice is sent.
Section 4: KATS Fee Calculation When a Request is Granted
If the request is granted or granted in part, KATS shall charge a fee to recover costs
associated with responding, to the extent permitted by the FOIA statue. KATS will calculate
the fee utilizing a Detailed Cost Itemization Form. The form lists and explains allowable
charges for the six fee components listed here and outlined below:
1. Labor Costs
2. Separation of Exempt from Nonexempt Information
3. Non-Paper Physical Media
4. Cost of Duplication
5. Duplication Labor Cost
6. Mailing Cost
1. Labor Costs. Labor costs shall include those directly associated with necessary searching
for, locating, examination, review, and deletion and separation of exempt from nonexempt
information. KATS shall not charge more than the hourly wage of its lowest-paid employee
capable of responding regardless of whether that person is available or who actually
performs the labor. Labor costs shall be estimated and charged in increments of 15 minutes
or more, with all partial time increments rounded down. KATS will itemize labor costs in a
manner that expresses both the hourly wage and the number of hours charged.
KATS will itemize and add up to or equal to 50% to the applicable labor charge amount to
cover, but not exceed, the cost of fringe benefits.
Overtime wages shall not be used.
2. Separation of Exempt from Nonexempt Information. Kalamazoo Area Transportation
Study (KATS) shall not charge a fee for the cost of search, examination, review, and the
deletion and separation of exempt from nonexempt information unless failure to charge a
fee would result in unreasonably high costs to KATS because of the nature of the request. If
applicable, KATS will consider the following factors to determine whether the cost is
unreasonably high:
o Volume of public records requested
o Estimated labor hours required to complete the request
o Complexity of searching for, examining, and reviewing, a public record, and
the deletion and separation of exempt from non-exempt information
KATS FOIA PUBLIC SUMMARY
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o
o
o

Whether the public records are from different departments or committees
The available staffing to respond to the request
Any other similar factors identified in the request

If KATS does not employ a person capable of separating and deleting exempt information
from nonexempt information as determined by the FOIA Coordinator on a case-by-case
basis, it may hire contracted labor. Contracted labor costs must not exceed an amount
equal to six times the state minimum hourly wage rate.
KATS shall not charge for labor directly associated with redaction if it knows or has reason
to know that it previously redacted the public record in question and the redacted version is
still in KATS's possession.
3. Non-Paper Physical Media Requests. If a requestor stipulates that the public records be
provided on nonpaper physical media, electronically mailed, or otherwise electronically
provided to him or her in lieu of paper copies, it does not apply if KATS lacks the
technological capability necessary to provide records on the particular nonpaper physical
media. The fee will be the most reasonably economical cost of the nonpaper physical media.
4. Cost of duplication. The fee for paper copies shall be 10 cents per sheet for copies made
on 8-1/2-by-11-inch paper or 8-1/2-by-14-inch paper. Copies will be double sided; and
other economical, cost saving strategies will be utilized as available.
5. Duplication and Publication Labor Cost. The fee for the cost of labor directly associated
with duplication or publication, including making paper copies, making digital copies, or
transferring digital public records to be given to the requestor on nonpaper physical media
or through the internet or other electronic means as stipulated by the requestor will be
charged by the minute. All partial time increments shall be rounded down.
6. Mailing Costs. Actual mailing costs will be charged for sending the public records in a
reasonably economical and justifiable manner. KATS shall not charge more for expedited
shipping or insurance unless specifically stipulated by the requestor, but may otherwise
charge for the least expensive form of postal delivery confirmation when mailing public
records.
Section 5: Waiver or Reduction in Fee
The FOIA Coordinator may determine that a waiver or reduction of the fee is in the public
interest if searching for or furnishing copies of the public record can be considered as
primarily benefiting the general public.
KATS will discount the first $20.00 of the fee for each request by either an indigent or a
non-profit as detailed below:
1. Indigent and receiving specific public assistance or, if not receiving public
assistance, stating facts showing inability to pay the cost because of indigency.
You are not eligible for this $20.00 discount if you:
• have previously received discounted copies of public records from KATS twice
during that calendar year; or
• you are requesting information on behalf of other parties who are offering or
providing payment to you to make the request.
KATS FOIA PUBLIC SUMMARY
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2. Nonprofit. A nonprofit organization formally designated by the state to carry out
activities under Subtitle C of the Developmental Disabilities Assistance and Bill of
Rights Act of 2000, Public Law 106-402, and the protection and advocacy for
individuals with mental illness act, Public Law 99-319, or their successors, if the
request meets all of the following requirements:
o Is made directly on behalf of the organization or its clients.
o Is made for a reason wholly consistent with the mission and provisions of
those laws.
o Is accompanied by documentation of its designation by the state.
Section 6: Appeal of a Denial
If you believe that all or a portion of a public record has not been disclosed or has been
improperly exempted from disclosure, you may appeal by:
• Submitting a written appeal to the KATS Executive Director that specifically states
the word "appeal" and the reasons you are seeking a reversal of the denial; OR
• Commencing a civil action in circuit court, to compel disclosure. This action must be
filed within 180 days after KATS final determination to deny the request.
Kalamazoo Area Transportation Study Executive Director is not considered to have received
the written appeal until the first regularly scheduled KATS Policy Committee meeting
following submission of the appeal.
Within 10 business days after receiving the written appeal KATS shall do one of the
following:
1. Reverse the disclosure denial.
2. Issue a written notice to the requesting person upholding the disclosure denial.
3. Reverse the denial in part and issue a written notice to the requesting person
upholding the denial in part.
4. Under unusual circumstances, issue a notice extending for not more than 10
business days the period during which KATS shall respond to the written appeal.
Section 7: Appeal of an Excessive FOIA Processing Fee
If you believe that the fee charged by Kalamazoo Area Transportation Study (KATS)
exceeds the amount permitted, you may do any of the following:
• Submit a written appeal for a fee reduction that specifically states the word "appeal"
and identifies how the required fee exceeds the amount permitted.
• Commence a civil action for a fee reduction. The action must be filed within 45 days
after notice of the fee or determination of an appeal is received.

Appendix
FOIA Request for Public Records
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The Metropolitan Planning Organization for the Greater Kalamazoo Area
5220 Lovers Lane, Suite 110
Portage, MI 49002
269-343-0766
info@KATSmpo.org

KALAMAZOO AREA TRANSPORTATION STUDY
Freedom of Information Act
Procedures and Guidelines
Preamble: Statement of Principles
Kalamazoo Area Transportation Study (KATS) is a public body under the Michigan Freedom
of Information Act (FOIA). In accordance with the Michigan FOIA Public Act 442 of 1976,
MCL 15.231, et seq. all persons, except those persons incarcerated in state or local
correctional facilities, are entitled to full and complete information regarding the affairs of
KATS. KATS will comply with State law in all respects and respond to FOIA requests in a
consistent, fair, and even-handed manner regardless of who makes such a request. KATS
acknowledges that it has a legal obligation to disclose all nonexempt public records in its
possession pursuant to a FOIA request, consistent with and in compliance with State law,
unless exemption is necessary to protect the privacy of individuals. This Procedures and
Guidelines document along with Kalamazoo Area Transportation Study FOIA Public
Summary are available on the Kalamazoo Area Transportation Study website at
www.katsmpo.org or upon request at no cost.
Section 1: General Policies
The Kalamazoo Area Transportation Study (KATS) Executive Director will appoint a Freedom
of Information Act (FOIA) Coordinator in accordance with MCL 15.236. The FOIA
Coordinator shall be responsible for accepting and processing written requests for KATS
public records and shall be responsible for approving denials. The FOIA Coordinator will also
determine if response time should be extended, specifying a reason and the date by which
KATS will respond. Per the statue, the FOIA Coordinator may designate another individual to
act on his or her behalf in performing the coordinator duties.
Section 2: Requesting a Public Record
Requests to inspect or obtain public records prepared, owned, used, possessed or retained
by Kalamazoo Area Transportation Study (KATS) must be made in writing. Requesters can
utilize the Request Form located in the Appendix. However, no specific form is required. The
request must include the words “FOIA” or “FOIA Request” and sufficiently describe the
public record so as to enable KATS to identify and find it. A request must include the
requesting person’s or person’s agent, complete name, address, and phone number or email
address. The written request may be submitted by mail or email.
Mail:
Kalamazoo Area Transportation Study
ATTN: FOIA Coordinator
KATS FOIA PROCEDURES AND GUIDELINES
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5220 Lovers Lane Suite 110
Portage, MI 49002
Email:
“FOIA Request” Must appear in the subject line.

info@katsmpo.org

A person may request the public records be provided in a digital format in lieu of paper
copies. KATS will comply with the request as long as it has available technological
capabilities to allow processing.
If the FOIA Coordinator receives a verbal request for information that is available on KATS's
website, the requester can be informed about the website address.
Section 3: Processing a Request/Response from KATS
Kalamazoo Area Transportation Study (KATS) shall note in its records both the time a
written request is received and when a written request is delivered to its spam or junk-mail
folder and the time KATS first became aware of that request.
KATS will issue a response to a FOIA request within 5 business days. If a request is mailed,
it is deemed received on the day it arrives at KATS. If a request is made via email, it is
deemed received one business day after the electronic transmission is made. If the emailed
request went to a spam or junk mail folder, the request will be deemed received one
business day after KATS becomes aware of the request.
KATS will respond to a request in one of the following ways:
•
•
•
•

Grant the request.
Issue a written notice denying the request.
Grant the request in part and issue a written notice denying in part the request.
Issue a notice indicating that due to the nature of the request, KATS needs an
additional 10 business days to respond for a total of not more than 15 business days.

The response will also contain a best efforts estimate regarding the time frame it will take
KATS to provide the records to the requestor. While the time frame estimate is nonbinding,
KATS shall strive to be reasonably accurate given the nature of the request in the particular
instance, and to provide the public records in a manner based on the public policy under
Section 1 of the FOIA.
Public Records Available on KATS Website
If the FOIA coordinator knows or has reason to know that all or a portion of the requested
information is available on its website, KATS shall notify the requestor in its written
response that all or a portion of the requested information is available on its website,
including a specific webpage address where the requested information is available. Records
available on the website are exempt from any charges.
Since KATS posts it’s FOIA procedures and guidelines on its website, KATS will include the
website link to the documents in lieu of providing paper copies in its response to a written
request.
A Response is Late
KATS FOIA PROCEDURES AND GUIDELINES
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If the FOIA Coordinator does not respond to a written request in a timely manner as
required, KATS shall:
1. Reduce the labor costs by 5% for each day KATS exceeds the time permitted under
the statute, with a maximum 50% reduction, if any of the following applies:
o
o

o

The late response was willful and intentional.
The written request included language that conveyed a request for information
within the first 250 words of the body of a letter, electronic mail, or electronic
mail attachment, or
The written request specifically included the words, characters, or abbreviations
for "freedom of information", "information", "FOIA", "copy", or a recognizable
misspelling of such, or appropriate legal code reference for this act, on the front
of an envelope, or in the subject line of an electronic mail.

2. Fully note the charge reduction on the Detailed Cost Itemization Form.
A Request is Denied or Denied in Part
If a request is denied, or denied in part, KATS will provide a written, signed notice on the
Notice of Denial Form (see Appendix) which will contain:
•
•
•
•

An explanation as to why a public record is exempt from disclosure; OR
Notification that the public record does not exist under the name given by the
requester or by another name reasonably known to KATS; OR
A description of the public record or information within a public record that is
separated or deleted from the public record; AND
An explanation of the requesting person's right to submit an appeal to KATS
Executive Director or seek judicial review.

Period for Response is Extended
In the event the FOIA Coordinator issues a notice extending the period for response to the
request, the notice shall specify the following:
• Reason for the Extension
• Date by which KATS will do one of the following:
o Grant the request.
o Issue a written notice to the requesting person denying the request.
o Grant the request in part and issue a written notice to the requesting person
denying the request in part.
Section 4: Fee Calculation When a Request is Granted
If the request is granted or granted in part, Kalamazoo Area Transportation Study (KATS)
shall charge a fee to recover costs associated with responding, to the extent permitted by
the FOIA statue. KATS will calculate the fee utilizing the Detailed Cost Itemization Form in
the Appendix. The form lists and explains allowable charges for the six fee components
listed here and outlined below:
1. Labor Costs to locate
2. Separation of Exempt from Nonexempt Information
3. Non-Paper Physical Media
4. Cost of Duplication
5. Duplication Labor Cost
6. Mailing Cost

KATS FOIA PROCEDURES AND GUIDELINES
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1. Labor Costs. Labor costs shall include those directly associated with necessary searching
for, locating, examination, review, and deletion and separation of exempt from nonexempt
information. KATS shall not charge more than the hourly wage of its lowest-paid employee
capable of responding regardless of whether that person is available or who actually
performs the labor. Labor costs shall be estimated and charged in increments of 15 minutes
or more, with all partial time increments rounded down. KATS will itemize labor costs in a
manner that expresses both the hourly wage and the number of hours charged.
KATS will itemize and add up to or equal to 50% to the applicable labor charge amount to
cover, but not exceed, the cost of fringe benefits.
Overtime wages shall not be used.
2. Separation of Exempt from Nonexempt Information. Kalamazoo Area Transportation
Study (KATS) shall not charge a fee for the cost of search, examination, review, and the
deletion and separation of exempt from nonexempt information unless failure to charge a
fee would result in unreasonably high costs to KATS because of the nature of the request. If
applicable, KATS will consider the following factors to determine whether the cost is
unreasonably high:
o Volume of public records requested
o Estimated labor hours required to complete the request
o Complexity of searching for, examining, and reviewing, a public record, and
the deletion and separation of exempt from non-exempt information
o Whether the public records are from different departments or committees
o The available staffing to respond to the request
o Any other similar factors identified in the request
If KATS does not employ a person capable of separating and deleting exempt information
from nonexempt information as determined by the FOIA Coordinator on a case-by-case
basis, it may hire contracted labor. The name of the contracted person or firm must be
noted on the detailed itemization. Contracted labor costs must not exceed an amount equal
to six times the state minimum hourly wage rate.
KATS shall not charge for labor directly associated with redaction if it knows or has reason
to know that it previously redacted the public record in question and the redacted version is
still in KATS's possession.
3. Non-Paper Physical Media Requests. If a requestor stipulates that the public records be
provided on nonpaper physical media, electronically mailed, or otherwise electronically
provided to him or her in lieu of paper copies, it does not apply if KATS lacks the
technological capability necessary to provide records on the particular nonpaper physical
media. The fee will be the most reasonably economical cost of the nonpaper physical media.
4. Cost of duplication. The fee for paper copies shall be 10 cents per sheet for copies made
on 8-1/2-by-11-inch paper or 8-1/2-by-14-inch paper. Copies will be double sided; and
other economical, cost saving strategies will be utilized as available.
5. Duplication and Publication Labor Cost. The fee for the cost of labor directly associated
with duplication or publication, including making paper copies, making digital copies, or
transferring digital public records to be given to the requestor on nonpaper physical media
or through the internet or other electronic means as stipulated by the requestor will be
charged by the minute. All partial time increments shall be rounded down.
KATS FOIA PROCEDURES AND GUIDELINES
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6. Mailing Costs. Actual mailing costs will be charged for sending the public records in a
reasonably economical and justifiable manner. KATS shall not charge more for expedited
shipping or insurance unless specifically stipulated by the requestor, but may otherwise
charge for the least expensive form of postal delivery confirmation when mailing public
records.
Section 5: Kalamazoo Area Transportation Study (KATS) Request for Deposit
If the fee estimate, based on a good-faith calculation, exceeds $50.00, KATS requires a
good-faith deposit of half (½) of the total estimated fee before providing the public records.
The FOIA Coordinator’s request for a deposit will include a detailed itemization of the fee
calculation.
KATS may require a deposit of up to 100% of the estimated fee if all of the following apply
(MCL 15.234 (11)):
• The final fee for the prior written request was not more than 105% of the estimated
fee.
• The public records made available contained the information sought in the prior
written request and remain in KATS’s possession.
• The public records were made available to the individual, subject to payment, within
the time frame estimated.
• Ninety (90) days have passed since KATS notified the individual in writing that the
public records were available for pickup or mailing.
• The individual is unable to show proof of prior payment to KATS.
• KATS provides a detailed itemization calculating the cost of the current request.
Under this subset, the FOIA Coordinator shall no longer require an increased fee
deposit if any of the following apply:
o The individual is able to show proof of prior payment in full to KATS.
o KATS is subsequently paid in full for the applicable prior written request.
o Three hundred sixty-five (365) days have passed since the written request
for which full payment was not remitted.
If a deposit that is required, is not received by KATS within 45 days from receipt by the
requesting person of the notice that a deposit is required, and if the requesting person has
not filed an appeal of the deposit amount, the request shall be considered abandoned by the
requesting person and KATS is no longer required to fulfill the request. Notice of a deposit
requirement is considered received 3 days after it is sent, regardless of the means of
transmission. Notice of a deposit requirement must include notice of the date by which the
deposit must be received, which date is 48 days after the date the notice is sent.
Section 6: Waiver or Reduction in Fee
The FOIA Coordinator may determine that a waiver or reduction of the fee is in the public
interest if searching for or furnishing copies of the public record can be considered as
primarily benefiting the general public.
A public record search and a copy of a public record shall be furnished without charge for
the first $20.00 of the fee for each request by either an indigent or a non-profit as detailed
below:

KATS FOIA PROCEDURES AND GUIDELINES
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1. Indigent. If an individual who is entitled to information under this act and who
submits an affidavit stating that the individual is indigent and receiving specific
public assistance or, if not receiving public assistance, stating facts showing inability
to pay the cost because of indigency.
If the requestor is eligible for a requested discount, Kalamazoo Area Transportation
Study (KATS) shall fully note the discount on the detailed itemization
If a requestor is ineligible for the discount, KATS shall inform the requestor
specifically of the reason for ineligibility in KATS's written response. An individual is
ineligible for this fee reduction if the individual has previously received discounted
copies of public records from KATS twice during that calendar year; or the individual
requests the information in conjunction with outside parties who are offering or
providing payment or other remuneration to the individual to make the request.
2. Nonprofit. A nonprofit organization formally designated by the state to carry out
activities under Subtitle C of the Developmental Disabilities Assistance and Bill of
Rights Act of 2000, Public Law 106-402, and the protection and advocacy for
individuals with mental illness act, Public Law 99-319, or their successors, if the
request meets all of the following requirements:
o Is made directly on behalf of the organization or its clients.
o Is made for a reason wholly consistent with the mission and provisions of
those laws.
o Is accompanied by documentation of its designation by the state.
Section 7: Appeal of a Denial
If Kalamazoo Area Transportation Study (KATS) makes a final determination to deny all or a
portion of a request, the requestor may:
• Submit a written appeal to the KATS Executive Director that specifically states the
word "appeal" and the reasons for reversal; OR
• Commence a civil action in circuit court, to compel disclosure. This action must be
filed within 180 days after KATS final determination to deny the request.
KATS Executive Director is not considered to have received the written appeal until the first
regularly scheduled KATS Policy Committee meeting following submission of the appeal.
Within 10 business days after receiving the written appeal KATS shall do one of the
following:
1. Reverse the disclosure denial.
2. Issue a written notice to the requesting person upholding the disclosure denial.
3. Reverse the denial in part and issue a written notice to the requesting person
upholding the denial in part.
4. Under unusual circumstances, issue a notice extending for not more than 10
business days the period during which KATS shall respond to the written appeal.
If KATS fails to respond to a written appeal, or if the head of the public body upholds all or a
portion of the disclosure denial, the requesting person may seek judicial review of the
nondisclosure by commencing a civil action in Circuit Court.
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A court that determines a public record is not exempt from disclosure shall order KATS to
cease withholding or to produce all or a portion of a public record wrongfully withheld,
regardless of the location of the public record.
If the requestor prevails or prevails in part, in an action commenced under this section, the
court may in its discretion, award all or a portion of reasonable attorneys' fees, costs, and
disbursements.
Section 8: Appeal of an Excessive FOIA Processing Fee
If a requestor believes that the fee charged by Kalamazoo Area Transportation Study
(KATS) exceeds the amount permitted, he or she may do any of the following:
• Submit a written appeal for a fee reduction that specifically states the word "appeal"
and identifies how the required fee exceeds the amount permitted.
• Commence a civil action. The action must be filed within 45 days after notice of the
fee or determination of an appeal is received. If a civil action is commenced, KATS is
not obligated to respond until the court resolves the fee dispute.
An action shall not be filed unless:
o KATS does not provide for appeals to the Executive Director; OR
o KATS Executive Director failed to respond to a written appeal; OR
o KATS Executive Director issued a determination to a written appeal.
Kalamazoo Area Transportation Study (KATS) Response to an Appeal
Within 10 business days after receiving a written appeal, KATS shall:
• Waive the fee; OR
• Reduce the fee and issue a written determination indicating the specific basis
supporting the remaining fee, with a certification from KATS’s Executive Director that
the statements are accurate and the fee amount complies with publicly available
procedures and guidelines; OR
• Uphold the fee and issue a written determination indicating the specific basis that
supports the fee with a certification from KATS’s Executive Director that the
statements accurate and that the fee amount complies with publicly available
procedures and guidelines; OR
• Issue notice extending for not more than 10 business days the period during which
KATS’s Executive Director must respond to the written appeal. The notice of
extension shall include a detailed reason or reasons why the extension is necessary.
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FOIA Request for Public Records
Detailed Cost Itemization
Notice of Denial of FOIA Request
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Kalamazoo Area Transportation Study (KATS)
5220 Lovers Lane, Suite 110
Portage, MI 49002
Phone: 269-343-0766

Request Form
Note: Requestors are not
required to use this form.
KATS may complete one for
recordkeeping if not used.

FOIA Request for Public Records

Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq.
Request No.: __________

Date Received: ___________

(Please Print or Type)

Check if received via:  Email  Fax  Other Electronic Method
Date delivered to junk/spam folder: _______________
Date discovered in junk/spam folder: _______________

Name

Phone

Firm/Organization

Fax

Street

Email

City

Request for:

State

 Copy

 Certified copy

 Record inspection

Zip

 Subscription to record issued on regular basis

Delivery Method:  Will pick up
 Will make own copies onsite
 Mail to address above
 Email to address above
 Deliver on digital media provided by the county: ________________________________________________________________
Note: KATS is not required to provide records in a digital format or on digital media if KATS does not already have the technological
capability to do so.
Describe the public record(s) as specifically as possible. You may use this form or attach additional sheets:

Consent to Non-Statutory Extension of KATS’s Response Time
I have requested a copy of records or a subscription to records or the opportunity to inspect records, pursuant to the Michigan Freedom of
Information Act, Public Act 442 of 1976, MCL 15.231, et seq. I understand that KATS must respond to this request within five (5) business days after
receiving it, and that response may include taking a 10-business day extension. However, I hereby agree and stipulate to extend KATS’s response
time for this request until: ________________ (month, day, year).
Requestor’s Signature

Date
(Complete both sides)

Records Located on Website
If KATS directly or indirectly administers or maintains an official internet presence, any public records available to the general public on that internet
site at the time the request is made are exempt from any labor charges to redact (separate exempt information from non-exempt information).
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If the FOIA coordinator knows or has reason to know that all or a portion of the requested information is available on its website, KATS must notify
the requestor in its written response that all or a portion of the requested information is available on its website. The written response, to the degree
practicable in the specific instance, must include a specific webpage address where the requested information is available. On the detailed cost
itemization form, KATS must separate the requested public records that are available on its website from those that are not available on the website
and must inform the requestor of the additional charge to receive copies of the public records that are available on its website.
If KATS has included the website address for a record in its written response to the requestor and the requestor thereafter stipulates that the public
record be provided to him or her in a paper format or other form, including digital media, KATS must provide the public records in the specified
format (if KATS has the technological capability) but may use a fringe benefit multiplier up to or equal to 50%, not to exceed the actual costs of
providing the information in the specified format.
Request for Copies/Duplication of Records on KATS Website
I hereby stipulate that, even if some or all of the records are located on KATS website, I am requesting that KATS make copies of those records on
the website and deliver them to me in the format I have requested above. I understand that some FOIA fees may apply.
Requestor’s Signature

Date

Overtime Labor Costs
Overtime wages shall not be included in the calculation of labor costs unless overtime is specifically stipulated by the requestor and clearly noted on
the detailed cost itemization form.
Consent to Overtime Labor Costs
I hereby agree and stipulate to the county using overtime wages in calculating the following labor costs as itemized in the following categories:
1.  Labor to copy/duplicate
2.  Labor to locate
3a.  Labor to redact
3b.  Contract labor to redact
6b.  Labor to copy/duplicate records already on county’s website
Requestor’s Signature

Date

Request for Discount: Indigence
A public record search must be made and a copy of a public record must be furnished without charge for the first $20.00 of the fee for each
request by an individual who is entitled to information under this act and who:
1) Submits an affidavit stating that the individual is indigent and receiving specific public assistance, OR
2) If not receiving public assistance, stating facts showing inability to pay the cost because of indigence.
If a requestor is ineligible for the discount, the public body shall inform the requestor specifically of the reason for ineligibility in the public body's
written response. An individual is ineligible for this fee reduction if ANY of the following apply:
(i) The individual has previously received discounted copies of public records from the same public body twice during that calendar year,
(ii) The individual requests the information in conjunction with outside parties who are offering or providing payment or other remuneration
to the individual to make the request. A public body may require a statement by the requestor in the affidavit that the request is not being
made in conjunction with outside parties in exchange for payment or other remuneration.
Office Use:  Affidavit Received  Eligible for Discount  Ineligible for Discount
I am submitting an affidavit and requesting that I receive the discount for indigence for this FOIA request:
Date:
Requestor’s Signature:

Request for Discount: Nonprofit Organization
A public record search must be made and a copy of a public record must be furnished without charge for the first $20.00 of the fee for each
request by a nonprofit organization formally designated by the state to carry out activities under subtitle C of the Developmental Disabilities
Assistance and Bill of Rights Act of 2000 and the Protection and Advocacy for Individuals with Mental Illness Act, if the request meets ALL of the
following requirements:
(i) Is made directly on behalf of the organization or its clients.
(ii) Is made for a reason wholly consistent with the mission and provisions of those laws under section 931 of the Mental Health Code,
1974 PA 258, MCL 330.1931.
(iii) Is accompanied by documentation of its designation by the state, if requested by the county.
Office Use:  Documentation of State Designation Received  Eligible for Discount  Ineligible for Discount
I stipulate that I am a designated agent for the nonprofit organization making this FOIA request and that this request is made
Date:
directly on behalf of the organization or its clients and is made for a reason wholly consistent with the mission and provisions of
those laws under section 931 of the Mental Health Code, 1974 PA 258, MCL 330.1931:
Requestor’s Signature:

(Created with Michigan Townships Association form, April 2015)
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KATS: Keep original and
provide copy of both sides, to
requestor at no charge.

Kalamazoo Area Transportation Study (KATS)
5220 Lovers Lane, Suite 110
Portage, MI 49002
Phone: 269-343-0766

Denial Form

Notice of Denial of FOIA Request

Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq.
Request No.: __________ Date Received: ___________
Date of This Notice: _________________
(Please Print or Type)

Check if received via:  Email  Fax  Other Electronic Method
Date delivered to junk/spam folder: _______________
Date discovered in junk/spam folder: _______________

Name

Phone

Firm/Organization

Fax

Street

Email

City

Request for:

State

 Copy

 Certified copy

 Record inspection

Zip

 Subscription to record issued on regular basis

Delivery Method:  Will pick up
 Will make own copies onsite
 Mail to address above
 Email to address above
 Deliver on digital media provided by the county: ________________________________________________________________
Record(s) You Requested: (Listed here or see attached copy of original request) _________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
 All OR  Part of your request for records has been denied. Please refer to this form for an explanation. If you have any
questions regarding this denial, contact ______________________________ at __________________________________________

Reason for Denial:

 1. Exempt from Disclosure: This item is exempt from disclosure under FOIA Section 13, Subsection ___________(insert number),
because: ___________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
 2. Record Does Not Exist: This item does not exist under the name provided in your request or by another name reasonably
known to KATS. A certificate that the public record does not exist under the name given is attached. If you believe this record does
exist, provide a description that will enable us to locate the record: _________________________________________________
__________________________________________________________________________________________________________
 3. Redaction: A portion of the requested record had to be separated or deleted (redacted) as it is exempt under FOIA Section 13,
Subsection ________ (insert number), because: ____________________________________________________________________
___________________________________________________________________________________________________________
A brief description of the information that had to be separated or deleted: _________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
Notice of Requestor’s Right to Seek Judicial Review

You are entitled under Section 10 of the Michigan Freedom of Information Act, MCL 15.240, to appeal this denial to the KATS Executive Director or
to commence an action in the Circuit Court to compel disclosure of the requested records if you believe they were wrongfully withheld from
disclosure. If, after judicial review, the court determines that KATS has not complied with MCL 15.235 in making this denial and orders disclosure of
all or a portion of a public record, you have the right to receive attorneys’ fees and damages as provided in MCL 15.240. (See back of this form for
additional information on your rights.)
Signature of FOIA Coordinator:
(Created with Michigan Townships Association form, April 2015)

Date:

FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976
15.240.amended Options by requesting person; appeal; actions by public body; receipt of written appeal; judicial review; civil
action; venue; de novo proceeding; burden of proof; private view of public record; contempt; assignment of action or appeal
for hearing, trial, or argument; attorneys' fees, costs, and disbursements; assessment of award; damages.
Sec. 10.
(1) If a public body makes a final determination to deny all or a portion of a request, the requesting person may do 1 of the following at
his or her option:
(a) Submit to the head of the public body a written appeal that specifically states the word "appeal" and identifies the reason or
reasons for reversal of the denial.
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(b) Commence a civil action in the circuit court, or if the decision of a state public body is at issue, the court of claims, to
compel the public body's disclosure of the public records within 180 days after a public body's final determination to deny a
request.
(2) Within 10 business days after receiving a written appeal pursuant to subsection (1)(a), the head of a public body shall do 1 of the
following:
(a) Reverse the disclosure denial.
(b) Issue a written notice to the requesting person upholding the disclosure denial.
(c) Reverse the disclosure denial in part and issue a written notice to the requesting person upholding the disclosure denial in part.
(d) Under unusual circumstances, issue a notice extending for not more than 10 business days the period during which the
head of the public body shall respond to the written appeal.
(3) A board or commission that is the head of a public body is not considered to have received a written appeal under subsection (2)
until the first regularly scheduled meeting of that board or commission following submission of the written appeal under subsection
(1)(a). If the head of the public body fails to respond to a written appeal pursuant to subsection (2), or if the head of the public body
upholds all or a portion of the disclosure denial that is the subject of the written appeal, the requesting person may seek judicial review
of the nondisclosure by commencing a civil action under subsection (1)(b).
(4) In an action commenced under subsection (1)(b), a court that determines a public record is not exempt from disclosure shall order
the public body to cease withholding or to produce all or a portion of a public record wrongfully withheld, regardless of the location of
the public record. Venue for an action against a local public body is proper in the circuit court for the county in which the public record
or an office of the public body is located has venue over the action. The court shall determine the matter de novo and the burden is on
the public body to sustain its denial. The court, on its own motion, may view the public record in controversy in private before reaching
a decision. Failure to comply with an order of the court may be punished as contempt of court.
(5) An action commenced under this section and an appeal from an action commenced under this section shall be assigned for hearing
and trial or for argument at the earliest practicable date and expedited in every way.
(6) If a person asserting the right to inspect, copy, or receive a copy of all or a portion of a public record prevails in an action
commenced under this section, the court shall award reasonable attorneys' fees, costs, and disbursements. If the person or public body
prevails in part, the court may, in its discretion, award all or an appropriate portion of reasonable attorneys' fees, costs, and
disbursements. The award shall be assessed against the public body liable for damages under subsection (7).
(7) If the court determines in an action commenced under this section that the public body has arbitrarily and capriciously violated this
act by refusal or delay in disclosing or providing copies of a public record, the court shall order the public body to pay a civil fine of
$1,000.00, which shall be deposited into the general fund of the state treasury. The court shall award, in addition to any actual or
compensatory damages, punitive damages in the amount of $1,000.00 to the person seeking the right to inspect or receive a copy of a
public record. The damages shall not be assessed against an individual, but shall be assessed against the next succeeding public body
that is not an individual and that kept or maintained the public record as part of its public function.
History: 1976, Act 442, Eff. Apr. 13, 1977 ;-- Am. 1978, Act 329, Imd. Eff. July 11, 1978 ;-- Am. 1996, Act 553, Eff. Mar. 31, 1997 ;-Am. 2014, Act 563, Eff. July 1, 2015
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Detailed Cost Itemization

Kalamazoo Area Transportation Study (KATS)
5220 Lovers Lane, Suite 110
Portage, MI 49002
Phone: 269-343-0766

Detailed Cost Itemization
Freedom of Information Act Request Itemized
Worksheet
Date: ___________

Prepared for Request No.: ____________________________

Date Request Received: __________

The following costs are being charged in compliance with Section 4 of the Michigan Freedom
of Information Act, MCL 15.234, according to KATS’s FOIA Policies and Guidelines.

1. Labor Cost for Copying / Duplication
This is the cost of labor directly associated with duplication of publication, including making paper copies,
making digital copies, or transferring digital public records to be given to the requestor on non-paper physical
media or through the Internet or other electronic means as stipulated by the requestor.
This shall not be more than the hourly wage of KATS’s lowest-paid employee capable of necessary duplication
or publication in this particular instance, regardless of whether that person is available or who actually performs
the labor.
These costs will be estimated and charged in one-minute time increments; all partial time increments must be
rounded down. If the number of minutes is less than one increment, there is no charge.
Hourly Wage Charged: $________
OR
Hourly Wage with Fringe Benefit Cost: $________
Multiply the hourly wage by the percentage multiplier: ______%
(up to 50% of the hourly wage) and add to the
hourly wage for a total per hour rate.

Charge per increment: $_________
OR
Charge per increment: $_________

Overtime rate charged as stipulated by Requestor (overtime is not used to calculate the fringe benefit cost)

To figure the
number of
increments, take
the number of
minutes:
____, divide by
_____ -minute
increments, and
round down.
Enter below:
Number of
increments

1.
Labor Cost

x __________ =

$_________

2. Labor Cost to Locate:

This is the cost of labor directly associated with the necessary searching for, locating, and examining public
records in conjunction with receiving and fulfilling a granted written request. This fee is being charged
because failure to do so will result in unreasonably high costs to KATS that are excessive and beyond
the normal or usual amount for those services compared to KATS’s usual FOIA requests, because of
the nature of the request in this particular instance, specifically:________________
_________________________________________________________________________________________
_________________________________________________________________________________________
KATS will not charge more than the hourly wage of its lowest-paid employee capable of searching for, locating,
and examining the public records in this particular instance, regardless of whether that person is available or
who actually performs the labor.
These costs will be estimated and charged in fifteen-minute time increments (must be 15-minutes or more);
all partial time increments must be rounded down. If the number of minutes is less than 15, there is no charge.
Hourly Wage Charged: $________
OR
Hourly Wage with Fringe Benefit Cost: $________
Multiply the hourly wage by the percentage multiplier: ______%
(up to 50% of the hourly wage) and add to the
hourly wage for a total per hour rate.

Charge per increment: $_________
OR
Charge per increment: $_________

Overtime rate charged as stipulated by Requestor (overtime is not used to calculate the fringe benefit cost)

To figure the
number of
increments, take
the number of
minutes:
____, divide by
_____ -minute
increments, and
round down.
Enter below:
Number of
increments

2.
Labor Cost

x __________ =

$_________

FOIA Detailed Cost Itemization Form
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3a. Employee Labor Cost for Separating Exempt from Non-Exempt (Redacting):
(Fill this out if using a KATS employee. If contracted, use No. 3b instead).
KATS will not charge for labor directly associated with redaction if it knows or has reason to know that it
previously redacted the record in question and still has the redacted version in its possession.
This fee is being charged because failure to do so will result in unreasonably high costs to KATS that
are excessive and beyond the normal or usual amount for those services compared to KATS’s usual
FOIA requests, because of the nature of the request in this particular instance,
specifically:_______________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
This is the cost of labor of a KATS employee, including necessary review, directly associated with separating
and deleting exempt from nonexempt information. This shall not be more than the hourly wage of KATS’s
lowest-paid employee capable of separating and deleting exempt from nonexempt information in this particular
instance, regardless of whether that person is available or who actually performs the labor.
These costs will be estimated and charged in fifteen-minute time increments (must be 15-minutes or more);
all partial time increments must be rounded down. If the number of minutes is less than 15, there is no charge.
Hourly Wage Charged: $________
OR
Hourly Wage with Fringe Benefit Cost: $________
Multiply the hourly wage by the percentage multiplier: ____%
(up to 50% of the hourly wage) and add to the
hourly wage for a total per hour rate.

Charge per increment: $_________
OR
Charge per increment: $_________

To figure the
number of
increments, take
the number of
minutes:
____, divide by
_____ -minute
increments, and
round down.
Enter below:
Number of
increments

3a.
Labor Cost

x __________ =

$_________

Overtime rate charged as stipulated by Requestor (overtime is not used to calculate the fringe benefit cost)

3b. Contracted Labor Cost for Separating Exempt from Non-Exempt (Redacting):
(Fill this out if using a contractor, such as the attorney. If using in-house employee, use No. 3a instead.)
KATS will not charge for labor directly associated with redaction if it knows or has reason to know that it
previously redacted the record in question and still has the redacted version in its possession.
This fee is being charged because failure to do so will result in unreasonably high costs to KATS that
are excessive and beyond the normal or usual amount for those services compared to KATS’s usual
FOIA requests, because of the nature of the request in this particular instance,
specifically:_______________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________

Name of contracted person or firm: __________________________________________________

To figure the
number of
increments, take
the number of
minutes:
____, divide by
_____ -minute
increments, and
round down to:
____
increments.
Enter below:

These costs will be estimated and charged in fifteen-minute time increments (must be 15-minutes or more);
all partial time increments must be rounded down. If the number of minutes is less than 15, there is no charge.

Number of
increments

3b.
Labor Cost

Hourly Cost Charged: $________

x __________ =

$_________

As KATS does not employ a person capable of separating exempt from non-exempt information in this particular
instance, as determined by the FOIA Coordinator, this is the cost of labor of a contractor (i.e.: outside attorney),
including necessary review, directly associated with separating and deleting exempt information from
nonexempt information. This shall not exceed an amount equal to 6 times the state minimum hourly wage rate
of _____.

Charge per increment: $_________

FOIA Detailed Cost Itemization Form
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4. Copying / Duplication Cost:
Copying costs may be charged if a copy of a public record is requested, or for the necessary copying of a record
for inspection (for example, to allow for blacking out exempt information, to protect old or delicate original
records, or because the original record is a digital file or database not available for public inspection).
No more than the actual cost of a sheet of paper, up to maximum 10 cents per sheet for:
•
•

Letter (8 ½ x 11-inch, single and double-sided): _____ cents per sheet
Legal (8 ½ x 14-inch, single and double-sided): _____ cents per sheet

Number of
Sheets:

Costs:

x __________ =
x __________ =

$_________
$_________

x __________ =

$_________

No more than the actual cost of a sheet of paper for other paper sizes:
•

Other paper sizes (single and double-sided): ______ cents / dollars per sheet

Actual and most reasonably economical cost of non-paper physical digital media:
•

Circle applicable: Drive / Other Digital Medium Cost per Item: ___________

No. of Items:
x __________ =

$_________
4. Total
Copy Cost

The cost of paper copies must be calculated as a total cost per sheet of paper. The fee cannot exceed 10
cents per sheet of paper for copies of public records made on 8-1/2- by 11-inch paper or 8-1/2- by 14-inch
paper. KATS must utilize the most economical means available for making copies of public records, including
using double-sided printing, if cost saving and available.

$_________

5. Mailing Cost:
KATS will charge the actual cost of mailing, if any, for sending records in a reasonably economical and
justifiable manner. Delivery confirmation is not required.
•
•

KATS may charge for the least expensive form of postal delivery confirmation.
KATS cannot charge more for expedited shipping or insurance unless specifically requested by the
requestor.*

Number of
Envelopes or
Packages:

Costs:

Actual Cost of Envelope or Packaging: $__________

x __________ =

$_________

Actual Cost of Postage: $___________ per stamp
$___________ per pound
$_________ per package

x __________ =
x __________ =
x __________ =

$_________
$_________
$_________

Actual Cost (least expensive) Postal Delivery Confirmation: $_________

x __________ =

$_________

*Expedited Shipping or Insurance as Requested: $________

x __________ =

$_________

* Requestor has requested expedited shipping or insurance

5. Total
Mailing Cost
$_________

FOIA Detailed Cost Itemization Form
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6a. Copying/Duplicating Cost for Records Already on KATS’s Website:
If the public body has included the website address for a record in its written response to the requestor, and the
requestor thereafter stipulates that the public record be provided to him or her in a paper format or non-paper
physical digital media, KATS will provide the public records in the specified format and may charge copying
costs to provide those copies.
No more than the actual cost of a sheet of paper, up to maximum 10 cents per sheet for:
•
•

Letter (8 ½ x 11-inch, single and double-sided): _____ cents per sheet
Legal (8 ½ x 14-inch, single and double-sided): _____ cents per sheet

Number of
Sheets:

Costs:

x __________ =
x __________ =

$_________
$_________

x __________ =

$_________

No more than the actual cost of a sheet of paper for other paper sizes:
•

Other paper sizes (single and double-sided): ______ cents / dollars per sheet

Actual and most reasonably economical cost of non-paper physical digital media:
•

Circle applicable: Disc / Tape / Drive / Other Digital Medium Cost per Item: ___________

No. of Items:
x __________ =

$_________
6a. Web
Copy Cost

Requestor has stipulated that some / all of the requested records that are already available on
KATS’s website be provided in a paper or non-paper physical digital medium.

$_________

6b. Labor Cost for Copying/Duplicating Records Already on KATS’s Website:
This shall not be more than the hourly wage of KATS’s lowest-paid employee capable of necessary duplication
or publication in this particular instance, regardless of whether that person is available or who actually performs
the labor. These costs will be estimated and charged in ____-minute time increments (i.e.: 15-minutes or
more); all partial time increments must be rounded down. If the number of minutes is less than 15, there is no
charge.
Hourly Wage Charged: $________
Charge per increment: $_________
OR
Hourly Wage with Fringe Benefit Cost: $________
OR
Multiply the hourly wage by the percentage multiplier: ______%
and add to the hourly wage for a total per hour rate.
Charge per increment: $_________
The county may use a fringe benefit multiplier greater
than the 50% limitation, not to exceed the actual costs of providing the information in the specified format.

To figure the
number of
increments, take
the number of
minutes:
____, divide by
_____ -minute
increments, and
round down.
Enter below:
Number of
increments

6b. Web
Labor Cost

x __________ =

$_________

Number:

Costs:

Actual Cost of Envelope or Packaging: $__________

x __________ =

$_________

Actual Cost of Postage: $___________ per stamp / per pound / per package

x __________ =

$_________

Actual Cost (least expensive) Postal Delivery Confirmation: $_________
*Expedited Shipping or Insurance as Requested: $_________

x __________ =
x __________ =

$_________
$_________

Overtime rate charged as stipulated by Requestor

6c. Mailing Cost for Records Already on KATS’s Website:

* Requestor has requested expedited shipping or insurance

6c. Web
Mailing Cost
$_________

FOIA Detailed Cost Itemization Form
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Subtotal Fees Before Waivers, Discounts or Deposits:
Estimated Time Frame to Provide Records:
_________________________ (days or date)
The time frame estimate is nonbinding upon
KATS, but KATS is providing the estimate in
good faith. Providing an estimated time frame
does not relieve KATS from
any of the other requirements of this act.

1. Labor Cost for Copying:
2. Labor Cost to Locate:
3a. Labor Cost to Redact:
3b. Contract Labor Cost to Redact:
4. Copying/Duplication Cost:
5. Mailing Cost:
6a. Copying/Duplication of Records on Website:
6b. Labor Cost for Copying Records on Website:
6c. Mailing Costs for Records on Website:

$_________
$_________
$_________
$_________
$_________
$_________
$_________
$_________
$_________

Subtotal Fees:

$_________

Subtotal Fees
After Waiver:

$_________

Subtotal Fees
After Discount
(subtract $20):

$_________

Subtotal Fees
After Discount
(subtract $20):

$_________

 Cost estimate
 Bill

Waiver: Public Interest

A search for a public record may be conducted or copies of public records may be furnished without charge or at
a reduced charge if KATS determines that a waiver or reduction of the fee is in the public interest because
searching for or furnishing copies of the public record can be considered as primarily benefiting the general
public.
All fees are waived
OR
All fees are reduced by: __________%

Discount: Indigence

A public record search must be made and a copy of a public record must be furnished without charge for the
first $20.00 of the fee for each request by an individual who is entitled to information under this act and who:
1) Submits an affidavit stating that the individual is indigent and receiving specific public assistance, OR
2) If not receiving public assistance, stating facts showing inability to pay the cost because of indigence.
If a requestor is ineligible for the discount, the public body shall inform the requestor specifically of the reason
for ineligibility in the public body's written response. An individual is ineligible for this fee reduction if ANY of the
following apply:
(i) The individual has previously received discounted copies of public records from the same public
body twice during that calendar year, OR
(ii) The individual requests the information in conjunction with outside parties who are offering or
providing payment or other remuneration to the individual to make the request. A public body may
require a statement by the requestor in the affidavit that the request is not being made in conjunction
with outside parties in exchange for payment or other remuneration.
Eligible for Indigence Discount

Discount: Nonprofit Organization

A public record search must be made and a copy of a public record must be furnished without charge for the
first $20.00 of the fee for each request by a nonprofit organization formally designated by the state to carry out
activities under subtitle C of the federal Developmental Disabilities Assistance and Bill of Rights Act of 2000 and
the federal Protection and Advocacy for Individuals with Mental Illness Act, if the request meets ALL of the
following requirements:
(i) Is made directly on behalf of the organization or its clients.
(ii) Is made for a reason wholly consistent with the mission and provisions of those laws
under section 931 of the Michigan Mental Health Code, 1974 PA 258, MCL 330.1931.
(iii) Is accompanied by documentation of its designation by the state, if requested by the county.
Eligible for Nonprofit Discount

FOIA Detailed Cost Itemization Form
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Deposit:PCGood
Faith

KATS may require a good-faith deposit in either its initial response or a subsequent response before providing
the public records to the requestor if the entire fee estimate or charge authorized under this section
exceeds $50.00, based on a good-faith calculation of the total fee. The deposit cannot exceed 1/2 of the total
estimated fee.
Percent of Deposit: _________%

Date Paid:

Deposit
Amount
Required:

____________

$_________

Deposit: Increased Deposit Due to Previous FOIA Fees Not Paid In Full

After KATS has granted and fulfilled a written request from an individual under this act, if KATS has not been
paid in full the total amount of fees for the copies of public records that KATS made available to the individual as
a result of that written request, KATS may require an increased estimated fee deposit of up to 100% of the
estimated fee before it begins a full public record search for any subsequent written request from that
individual if ALL of the following apply:
(a) The final fee for the prior written request was not more than 105% of the estimated fee.
(b) The public records made available contained the information being sought in the prior written
request and are still in KATS's possession.
(c) The public records were made available to the individual, subject to payment, within the best effort
estimated time frame given for the previous request.
(d) Ninety (90) days have passed since KATS notified the individual in writing that the public records
were available for pickup or mailing.
(e) The individual is unable to show proof of prior payment to KATS.
(f) KATS calculates a detailed itemization, as required under MCL 15.234, that is the basis for the
current written request's increased estimated fee deposit.

Percent
Deposit
Required:

KATS can no longer require an increased estimated fee deposit from an individual if ANY of the following
apply:
(a) The individual is able to show proof of prior payment in full to KATS county, OR
(b) KATS is subsequently paid in full for the applicable prior written request, OR
(c) Three hundred sixty-five (365) days have passed since the individual made the written request for
which full payment was not remitted to KATS.

_________%

Date Paid:

Deposit
Required:

____________

$_________

Late Response Labor Costs Reduction

If KATS does not respond to a written request in a timely manner as required under MCL 15.235(2), KATS must
do the following:
(a) Reduce the charges for labor costs otherwise permitted by 5% for each day KATS exceeds the
time permitted for a response to the request, with a maximum 50% reduction, if EITHER of the
following applies:
(i) The late response was willful and intentional, OR
(ii) The written request included language that conveyed a request for information within the
first 250 words of the body of a letter, electronic mail, or electronic mail attachment, or
specifically included the words, characters, or abbreviations for "freedom of information,”
"information,” "FOIA,” "copy", or a recognizable misspelling of such, or appropriate legal
code reference for this act, on the front of an envelope, or in the subject line of an electronic
mail, letter, or facsimile cover page.

Number of
Days Over
Required
Response
Time:
____________
Multiply by 5%

Total Labor
Costs
$_________
Minus
Reduction
$_________

= Total Percent
Reduction:

= Reduced
Total Labor
Costs

____________

$_________

Date Paid:

Total
Balance
Due:

The Public Summary of KATS’s FOIA Procedures and Guidelines is available free of charge from:
Website: katsmpo.org
Email: info@katsmpo.org
Phone: 269-343-0766
Address: 5220 Lovers Ln., Ste. 110, Portage, MI 49002

Request Will Be Processed,
But Balance Must Be Paid Before Copies May Be Picked Up, Delivered or Mailed ____________

$_________

(Form created with Michigan Townships Association form, April 2015)

FOIA Detailed Cost Itemization Form
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Third Party Contribution
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KATS FYTDPCFeb
2021 (58.3% of Fiscal Year Remaining)
Excludes Traffic Count Traffic Tech Contract

Agency
City of Kalamazoo
City of Portage
Road Commission of Kalamazoo County
Van Buren County Road Commission
Kalamazoo County
Western Michigan University
Comstock Township
Kalamazoo Township
Oshtemo Township
Texas Township
City of Parchment
Village of Augusta
Village of Lawton
Village of Mattawan
Village of Paw Paw
Village of Richland
Village of Schoolcraft
Village of Vicksburg
Van Buren County
Almena Township
Brady Township
Charleston Township
Cooper Township
Pavilion Township
Paw Paw Township
Prairie Ronde Township
Richland Township
Ross Township
Schoolcraft Township
Wakeshma Township
Metro/CCTA
Van Buren County Public Transit
Alamo Township
Climax Township
Antwerp Township (cash)
Totals

%
Agreement YTD 2/28/21 Remaining
$22,000.00
2,975.82
86.5%
9,024.44
59.0%
$22,000.00
4,444.49
79.8%
$22,000.00
2,878.64
71.2%
$10,000.00
$6,000.00
100.0%
$6,000.00
100.0%
$2,000.00
100.0%
$2,000.00
100.0%
$2,000.00
1,411.38
29.4%
$2,000.00
1,305.01
34.7%
$1,200.00
125.00
89.6%
$1,200.00
100.0%
$1,200.00
100.0%
$1,200.00
100.0%
$1,200.00
100.0%
$1,200.00
100.0%
$1,200.00
105.25
91.2%
$1,200.00
212.63
82.3%
$500.00
100.0%
$100.00
100.0%
$100.00
273.26
-173.3%
$100.00
172.88
-72.9%
$100.00
638.75
-538.8%
$100.00
433.26
-333.3%
$100.00
100.0%
$100.00
162.13
-62.1%
$100.00
1,183.13
-1083.1%
$100.00
558.38
-458.4%
$100.00
254.50
-154.5%
$100.00
65.50
34.5%
$20,660.00
6,711.15
67.5%
$2,295.00
4,864.63
-112.0%
360.75
0.0%
220.63
0.0%
100.00
0.0%
$130,155.00
38,481.61
70.4%

