Kalamazoo Area Transportation Study

INVITATION TO BID
REQUEST FOR PROPOSALS (RFP)
The Kalamazoo Area Transportation Study (KATS) is soliciting proposals for:
Project Name: FY 2020-2022 Auditing Services
The Kalamazoo Area Transportation Study (KATS) will be accepting sealed bids for auditing
services until 12:00 noon ET on Monday, July 10, 2020. Bids should be clearly marked “FY
2020-2022 Auditing Services” and submitted to the office of the Kalamazoo Area
Transportation Study, Attn: Elizabeth Rumick, 5220 Lovers Lane, Suite 110, Portage, MI
49002.

RFP ISSUE DATE: June 1, 2020

Number of Copies Required: 4 (1 unbound)

MAILING ADDRESS & INSTRUCTIONS
Mail to:
Kalamazoo Area Transportation Study
Elizabeth Rumick, Office Manager
5220 Lovers Lane, Suite 110
Portage, MI 49002
Deadline for submittal of questions and/or requests for clarification: June 15, 2020
Response to questions and/or requests for clarification: June 29, 2020
Closing date for proposal submission: 12:00 noon ET on July 10, 2020
Include on the envelope the Project Name (above). All envelopes must be sealed.
Independent Certified Public Accountants are invited to submit a proposal for this project.
Specifications, terms, conditions, and instructions for submitting proposals are contained
herein. This Request for Proposal with all pages, documents, and attachments contained
herein, or subsequently added to and made a part hereof, submitted as a fully and properly
executed proposal shall constitute the contract between the Kalamazoo Area Transportation
Study (KATS) and the successful proposer when approved and accepted on behalf of KATS
by an authorized official or employee. Please review the proposal document as soon as
possible and note the deadline for questions.
PROPOSALS MUST BE RECEIVED BY THE DUE DATE - LATE PROPOSALS WILL NOT
BE CONSIDERED. The Kalamazoo Area Transportation Study reserves the right to postpone
the proposal opening for its own convenience.
For further information, contact Elizabeth Rumick, Office Manager at 269-343-0766.
KATS reserves the right to reject any or all bids, to waive any irregularities, and further
reserves the right to accept any bid which it deems to serve the best interest of KATS.
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INSTRUCTIONS TO PROPOSERS
EXAMINATION OF PROPOSAL DOCUMENT-Before submitting a proposal, proposers
shall carefully examine the specifications and shall fully inform themselves as to all existing
conditions and limitations. The proposer shall indicate in the proposal the sum to cover the
cost of all items included on the proposal form.
PREPARATION OF PROPOSAL- Send one original (unbound) and 4 copies (bound) of the
proposal to the issuing office by proposal due date and time, as indicated on page 1 of this
RFP. The pages must be numbered consecutively, e.g., 1, 2, 3, etc. No other distribution of
the proposals will be made by the consultant or his agent.
Send one original and one copy (both unbound) of the price proposal (Attachment A),
separate from the technical proposal, in a sealed envelope clearly marked, Price Proposal,
with the consultant’s name identified on the front of the envelope. Continue the consecutive
page numbering from the last page of the technical proposal, e.g., 3, 4, 5.
Proposals must be signed by an authorized agent to bind the consultant to its provisions.
The proposal must remain valid for a period of at least 120 days from the due date of
submission.
EXPLANATION TO PROPOSERS- Any binding explanation desired by a proposer
regarding the meaning or interpretation of the Request for Proposal (RFP) and attachments
must be requested in writing to the Project Manager, Elizabeth Rumick.
Deadline for submittal of questions and/or requests for clarification: June 15, 2020
Response to questions and/or requests for clarification: June 29, 2020
Closing date and time for proposal submission: 12:00 noon ET, July 10, 2020
WITHDRAWAL OF PROPOSALS-Proposals may be withdrawn in person by a proposer or
authorized representative, provided their identity is made known and a receipt is signed for
the proposal, but only if the withdrawal is made prior to the exact time set for receipt of
proposal. No proposal may be withdrawn for at least ninety (90) days after proposal
opening.
COST LIABILITY AND DISCLOSURE-The Kalamazoo Area Transportation Study assumes
no responsibility or liability for costs incurred by any prospective consultant prior to the
signing of a contract by all parties. No work shall be started on this study until a notice to
proceed is issued in writing by the Kalamazoo Area Transportation Study. All information in
a consultant’s proposal and any contract resulting from this RFP is subject to disclosure
under the provisions of the Freedom of Information Act, 1976 Public Act No. 442, as
amended, MCL 15.231, et seq.
LATE PROPOSALS-Any proposal received at the office designated herein after the exact
time specified for receipt will not be considered. (Note: KATS reserves the right to consider
bids that have been determined by KATS to be received late due to mishandling by KATS
after receipt of the proposal and no award has been made.)
RIGHT TO REJECT PROPOSALS-Submission of a proposal indicates acceptance by the
firm of the conditions contained in this request for proposal unless clearly and specifically
noted in the proposal submitted and confirmed in the contract between the Kalamazoo Area
Transportation Study and the firm selected. The Kalamazoo Area Transportation Study
reserves the right without prejudices to reject any or all proposals.
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INTRODUCTION
General Information
The Kalamazoo Area Transportation Study is requesting proposals from qualified Certified
Public Accounting firms to audit KATS’ financial statements for the fiscal years ending
September 30, 2020, September 30, 2021, and September 30, 2022.
There is no expressed or implied obligation for the Kalamazoo Area Transportation Study to
reimburse responding firms for any expenses incurred in preparing proposals in response to
this request.
During the evaluation process, the Kalamazoo Area Transportation Study reserves the right
to retain all proposals submitted and to use any ideas in the proposals regardless of whether
the proposal is selected. Submission of a proposal indicates acceptance by the firm of the
conditions contained in this request for proposal, unless clearly and specifically noted in the
proposal of the firm selected.
Term of Engagement
The Kalamazoo Area Transportation Study (KATS) is seeking a three-year contract for
auditing services for the fiscal years ending September 30, 2020, September 30, 2021, and
September 30, 2022. There will be the option to extend the contract for each of the
subsequent three fiscal years September 30, 2023, September 30, 2024, and September
30, 2025 at KATS request.
In the event of a merger of the audit firm with another firm of certified public accountants or
the change of partners to the audit firm, this contract may be transferable to the successor
firm with the approval of the Kalamazoo Area Transportation Study Policy Committee.
This retainer agreement shall not be assigned or transferred without the written approval of
the Kalamazoo Area Transportation Study Policy Committee.
DESCRIPTION OF THE ORGANIZATION
Principal Contact
The auditor’s principal contact with the Kalamazoo Area Transportation Study will be:
Elizabeth Rumick, (269) 343-0766, erumick@katsmpo.org.
Background Information
In 1966, the Kalamazoo Area Transportation Study Policy Committee was created through
agreements by and between local units of government in the Kalamazoo urban area and the
Michigan Department of Transportation (MDOT). This organizational effort was led by
MDOT. The Kalamazoo Area Transportation Study Policy Committee was incorporated as
an “Intermunicipality Committee” under Act 200 of the Public Acts of Michigan of 1957. The
Intermunicipality Committee Act provides for the cooperative establishment of a forum (the
KATS Policy Committee) by local units of government for the purposes of conducting
specifically designated intergovernmental activities in a coordinated manner. The Policy
Committee was formally designated as the Metropolitan Planning Organization (MPO) in
1978.
The Kalamazoo Area Transportation Study is the Metropolitan Planning Organization (MPO)
for the Kalamazoo Urbanized Area and is required by federal legislation to provide
coordinated transportation planning for urban populations greater than 50,000. KATS
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considers the entire area of Kalamazoo County and the four townships of Almena, Antwerp,
and Paw Paw within Van Buren County as the Metropolitan Planning Boundary, including all
local governmental jurisdictions in transportation planning.
KATS is funded by transportation planning fund grants from the Federal Highway
Administration, the Federal Transit Administration, the Michigan Department of
Transportation, and membership dues from local agencies. It also provides transportation
planning and grant reporting services to the Southcentral Michigan Planning Council
(SMPC) under contract.
KATS has 4 full-time permanent employees and 1 part-time employee.
KATS offers a defined contribution retirement plan administered by ICMA Retirement
Corporation. The 401K is available to all KATS full-time employees. KATS contributes 6% of
full-time employees’ base earnings.
KATS offers a deferred compensation plan administered by ICMA Retirement Corporation
created in accordance with IRC Section 457. The study matches up to 4% of employee
contributions to the deferred compensation plan.
QuickBooks Pro software is utilized for all accounting functions; applications used include
general ledger, payroll, payables, invoicing, cash receipting, and taxes.
Microsoft Excel is utilized for cost allocation functions across grant and contract project authorizations.
The Kalamazoo Area Transportation Study audit report for the years ended September 30, 2019 and
2018 is included as part of this RFP to familiarize you with its finances (Attachment B).
SCOPE OF WORK TO BE PERFORMED
General
To meet the requirements of this request for proposal, the audit of the financial statements
including related notes, will be performed in accordance with auditing standards generally
accepted in the United States of America (GAAS) and the standards for financial audits
contained in the Statement on Auditing Standards of the American Institute of Certified
Public Accountants (AICPA), Government Auditing Standards issued by the Comptroller
General of the United States and all other applicable laws and standards. The auditors shall
perform limited procedures to KATS’s Required Supplemental Information (RSI) such as
Management’s Discussion and Analysis (MD&A) as required and in accordance with GAAS.
The Kalamazoo Area Transportation Study desires the auditor to express an opinion on the
fair presentation of its financial position in accordance with the Governmental Accounting
Standards Board (GASB) and accounting principles generally accepted in the United States
of America.
The audit will need to obtain reasonable assurance about whether the financial statements
are free from material misstatement. The audit shall address internal control related to the
financial statements and compliance with provisions of laws, regulations, contracts and
grant agreements, noncompliance with which could have a material effect on the financial
statements as required by the Government Auditing Standards.
The proposal should include a separate cost for preparation of a Single Audit when one is
required due to Federal Grant receipts. Federal funding for major projects has been
committed for 2020.
The auditors shall also be responsible for preparing and reporting on required
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supplementary information that accompanies KATS’s financial statements and determine if it
complies with the Government Accounting Standards Board (GASB) and accounting
principles generally accepted in the United States of America.
The auditors shall provide to the Kalamazoo Area Transportation Study (KATS) and the
Policy Committee, audit findings, adjustments, and all other matters. The engaged firm shall
present and discuss the audit report to the KATS Policy Committee.
The auditor will be available to answer reasonable questions that may arise on financial
matters without additional cost to KATS during the course of the year.
Irregularities and Illegal Acts
Auditors shall be required to make an immediate, written report of any fraud, irregularities
and illegal acts or indications of illegal acts, to the Kalamazoo Area Transportation Study
Policy Committee Chairperson.
Reports
Following the completion of the audit of the fiscal year’s financial statements, the auditor
shall issue an Independent Auditor’s Report on the fair presentation of the basic financial
statements, notes and supplemental information in conformity with Generally Accepted
Accounting Principles (GAAP) in the United States and standards applicable to financial
audits contained in Government Accounting Standards, issued by the Comptroller General
of the United States.
The auditor shall prepare the following reports upon completion of the audit:

1.

All financial statements, notes to the financial statements, and supplementary
information.

2.

An Independent Certified Public Accountant report on the financial statements, internal
control, and compliance in accordance with Government Auditing Standards and
related laws and regulations and standards for compliance with Single Audit Act, as
may be required.

3.

Any supplemental reports, schedules as required by the State of Michigan, Federal
Government, GASB or GAAP.

4.

A management report containing audit comments, information, and any
recommendations as required by professional standards. The report should address any
irregularities of internal controls including safeguarding of assets. The report should
include recommendations for improvement of existing systems, internal controls,
accounting procedures or other related matters which come to attention during the
course of the audit.

Working Paper Retention and Access to Working Papers
All working papers and reports must be retained, at the auditor’s expense, for a minimum of
three (3) calendar years after completion of the audit from the date of final payment and all
other pending matters are closed, unless the firm is notified in writing by the Kalamazoo
Area Transportation Study of the need to extend the retention period. The auditor will be
required to make any and all working papers available to inspect, copy, scan or audit, upon
request, to Kalamazoo Area Transportation Study at any reasonable time after giving
reasonable notice.
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In addition, the firm shall respond to the reasonable inquiries of successor auditors and
allow successor auditors to review working papers relating to matters of continuing
accounting significance.
AUDIT SCHEDULE AND REPORT REQUIREMENTS
Audit Calendar
The auditors must be able to substantially adhere to the following timeline for the audit:
•
•
•
•

Preliminary and fieldwork completed by mid-November
Draft reports completed by mid-December
Final printed and bound reports by mid-January
Presentation and discussion of the Audit to the Kalamazoo Area Transportation
Study Policy Committee on the last Wednesday of January

If the proposing firm sees any problem with meeting this schedule, it should be noted in the
proposal with an alternate schedule.
Deliverables
The independent auditor shall type, reproduce and assemble the following reports and
submit as noted:

1.
2.
3.
4.
5.
6.

10 hard copies of the Financial Statements
10 hard copies of the Single Audit Report (if applicable)
Electronic PDF copy of the Financial Statements
Management letter
Submission to the State of Michigan as required
Other State or Federal required reports

ASSISTANCE TO BE PROVIDED TO THE AUDITOR
The responsible management personnel will be available during the audit to assist the firm
by providing information, documentation and explanations. The preparation of confirmations
will be the responsibility of the auditor. Documents and records must not be removed from
the Kalamazoo Area Transportation Study offices.
The Kalamazoo Area Transportation Study will provide the auditor with reasonable
workspace and Wifi access.
Report preparation, editing, and printing will be the sole responsibility of the selected audit
firm.
PROPOSAL REQUIREMENTS
Deadline to Submit Proposal
Completed proposals must be received by 12:00 noon ET on Friday, July 10, 2020.
Policy Committee action to award bids is expected on Wednesday, July 29, 2020.
Submittal Requirements
The proposal shall be labeled clearly with: Request for FY 2020-2022 Auditing Services
Proposals and addressed to:
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Kalamazoo Area Transportation Study
ATTN: Elizabeth Rumick
5220 Lovers Lane, Ste. 110
Portage, MI 49002
Independence
The firm should provide an affirmative statement that it is independent of the Kalamazoo
Area Transportation Study as defined by generally accepted auditing standards.
Firm Qualifications and Experience
The proposal should state the size of the firm, the size of the firm’s governmental audit staff,
the location of the office from which the work on this engagement is to be performed and the
number and nature of the professional staff to be employed in this engagement on a fulltime and a part-time basis.
The firm should identify the principal supervisory and management staff including
engagement partners, managers, other supervisors and staff, who would be assigned to the
audit, to the extent possible. The firm should also provide information on the government
auditing experience of each person and their experience with auditing Metropolitan Planning
Organizations, Regional Planning Organizations, and other sub-grantees of federal funding
through the Michigan Department of Transportation.
Similar Engagements with Other Government Entities
For the firm’s office and personnel that will be assigned responsibility for the audit, list the
most significant engagements performed in the past three years that are similar to the
engagement described in this request for proposal. Indicate the scope of work and the
name, telephone number and email address of the principal client contact.
Identification of Anticipated Potential Audit Problems
The proposal should identify and describe any anticipated audit problems, the firm’s
approach to resolving these problems and any special assistance that will be requested
from Kalamazoo Area Transportation Study.
Total All-Inclusive Maximum Contract Amount
Attachment A must be completed and signed. Attachment A’s price should specify all pricing
information relative to performing the audit engagement as described in this request for
proposal. Compensation for the services will be on the basis of actual cost and will not
exceed amount as set forth in Attachment A. The total all-inclusive maximum not to exceed
price is to include all direct and indirect costs including all out-of-pocket expenses. The
consultant agrees that the costs reported to Kalamazoo Area Transportation Study for this
contract will represent only those items that are properly chargeable in accordance with the
agreement and will make itself aware of the applicable laws, regulations and terms of the
agreement that apply to the reporting of costs incurred under the terms of the agreement.
Any additional expenses that will be anticipated for implementing any new State or Federal
requirements must be included in the all-inclusive maximum price, unless specifically noted
herein.
Other
Please include any other information that would be helpful in assisting the Kalamazoo Area
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Transportation Study to make an informed decision in the selection process. Focus on the
evaluation criteria.
EVALUATION CRITERIA AND FINAL SELECTION
The Kalamazoo Area Transportation Study will select a firm based upon its review of the
proposals submitted. The Kalamazoo Area Transportation Study may request clarification of
any items in the proposal.
Factors to be used in evaluating the proposals include:
Mandatory Elements

1. The audit firm is independent and licensed to practice in the State of Michigan.
2. The audit firm’s professional personnel have received adequate continuing professional
3.
4.
5.
6.

education within the preceding three years.
The firm has no conflicts of interest with regard to any other work performed by the firm for
the Kalamazoo Area Transportation Study.
The firm submits a copy of its most recent external quality control review report and
the firm has a record of quality audit work.
The firm adheres to the instructions in this request for proposal on preparing and
submitting the proposal.
The firm has an understanding of the specific needs of the Kalamazoo Area
Transportation Study as it relates to the audit engagement.

Technical Qualifications

1. The firm exhibits expertise based on past experience and performance on comparable
government engagements.

2. The education and experience of the firm’s professional personnel to be assigned to
the engagement.

Other Factors That May Be Considered

1. Past performance on related projects for the Kalamazoo Area Transportation Study.
2. Other items the consultant may include deemed pertinent to this project.
Price Consideration
Cost will be an important, but not primary factor in the selection of an audit firm.
INDEMNITY AND INSURANCE
HOLD HARMLESS-If the acts or omissions of the Contractor/Vendor or its employees,
agents or officers, cause danger, injury or damage to person or property, the
Contractor/Vendor shall defend, indemnify and save harmless the Kalamazoo Area
Transportation Study, its agents, officials, and employees against all claims, judgments,
losses, damages, demands, and payments of any kind to persons or property to the extent
occasioned from any claim or demand arising therefrom.
INSURANCE-The Contractor shall furnish within (10) days of Notice of Award, certificate(s)
of insurance providing insurance coverage as follows:
Workers' Compensation Insurance - Covering all persons engaged in work under this
contract to the full statutory limits stipulated in the Michigan Workers' Compensation Act,
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including Employer's liability of $500,000.
Commercial Liability Insurance - Including premises and operations, including Explosion,
Collapse, or Underground (XCU) coverage, if the nature of the contract requires XC or U
work. Product and completed operations, contractual and independent contractor's
protection with limits as follows:
Bodily Injury

$1,000,000 occurrence/ $1,000,000 aggregate

Property Damage
or

$ 500,000 occurrence/ $ 500,000 aggregate

Bodily Injury/
Property Damage

$1,000,000 Combined Single Limit

(C) Automobile Liability Insurance - Including owned, non-owned and hired motor vehicles
as well as Michigan Property Protection Insurance as required by statute. Limits as follows:
Bodily Injury

$ 1,000,000 occurrence/ $ 1,000,000 aggregate

Property Damage
or

$ 300,000 occurrence/ $ 300,000 aggregate

Bodily Injury/
Property Damage

$ 1,000,000 Combined Single Limit

The above requirements should not be interpreted to limit the liability of the Contractor under
this contract. All Insurers shall be either licensed or authorized to do business in the State of
Michigan.
These coverages shall protect the Contractor, its employees, agents, representatives and
subcontractors against claims arising out of the work performed.
The Kalamazoo Area Transportation Study and the Michigan Department of Transportation,
their officials, agents and employees shall be included as additional insured with respect to
all liability policies herein.
It shall be the Contractor's responsibility to provide similar insurance for each subcontractor
or to provide evidence that each subcontractor carries such insurance in like amount prior to
the time such subcontractor proceeds to perform under the contract.

TERMS AND CONDITIONS
PAYMENTS- Payment in full will be made after the engagement is completed and all reports
have been issued and presented. Unless otherwise specified by Kalamazoo Area
Transportation Study (KATS) in this proposal, the audit firm will be paid not more than fortyfive (45) days after receipt of a properly executed invoice, the sum stipulated herein for
service rendered and accepted. It is the firm’s responsibility to bill for these payments.
Payments are processed by KATS after receipt of an original invoice from the auditor and
approval by the department.
CHANGES AND/OR CONTRACT MODIFICATIONS-KATS reserves the right to increase or
decrease services or requirements, or make any changes necessary at any time during the
term of this contract, or any negotiated extension thereof. Price adjustments due to any of
the foregoing changes shall be negotiated and mutually agreed upon by the auditor and
KATS.
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LAWS, ORDINANCES AND REGULATIONS-The auditor shall keep fully informed of all
local, state and federal laws, ordinances, and regulations in any manner affecting those
engaged or employed in the work and the equipment used. The consultant and/or
employees shall, at all times, serve and comply with such laws, ordinances and regulations.
Any permits, licenses, certificates or fees required for the performance of the work shall be
obtained and paid for by the consultant. The consultant shall be governed by the laws of the
State of Michigan, and compliant with all applicable Federal laws and regulations. The
consultant shall be governed by all the terms and conditions of the agreement. The
consultant agrees to applicable laws of the United States with respect to 49 CFR Part 29, as
amended and as relocated to 2 CFR Part 1200 and criteria pursuant to Executive Order
12549.
DEFAULT-KATS may at any time, by written notice to the audit firm, terminate this contract
and the auditor’s right to proceed with the work, for just cause, which shall include, but is not
limited to the following:
•
•
•
•
•

Failure to provide insurance and bonds (when called for), in the exact amounts and
within the time specified or any extension thereof.
Failure to perform the services within the time specified herein, or any extension
thereof.
Failure to make progress if such failure endangers performance of the contract in
accordance with its terms.
Failure to perform in compliance with any provision of the contract.
Standard of Performance – Audit firm guarantees to perform the services rendered
herein in accordance with the accepted standards of the industry or industries
concerned herein, except that if the specifications call for higher standards, then
such higher standards shall be provided.

Upon notice by KATS of the auditor’s failure to comply with such standards or to otherwise
be in default of this contract in any manner following the Notice to Proceed, the consultant
shall immediately remedy said defective performance in a manner acceptable to KATS.
Should the firm fail to immediately correct said defective performance, said failure shall be
considered a breach of this contract and grounds for termination of the same by Kalamazoo
Area Transportation Study (KATS).
In the event of any breach of this contract by the consultant, the consultant shall pay any
cost to KATS caused by said breach including but not limited to the replacement cost of
such services with another auditor.
KATS reserves the right to withhold any or all payments until any defects in performance
have been satisfactorily corrected.
In the event the consultant is in breach of this contract in any manner, and such breach has
not been satisfactorily corrected, KATS may bar the consultant from being awarded any
future KATS contracts.
All remedies available to KATS herein are cumulative and the election of one remedy by
KATS shall not be a waiver of any other remedy available to KATS, either listed in this
contract or available by operation of law.
TERMINATION-This Agreement may be terminated by either KATS or the audit firm by
giving written notice at least thirty (30) days prior to the date of termination.
In the event of such termination by the consultant, KATS, together with any other remedies
which are legally available, may withhold any subsequent payment due under this
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agreement until such time as the services required to be performed under this Agreement
have been completed by another consultant. In the event that KATS incurs additional
expenses caused directly or indirectly by the termination of this Agreement, together with
such other remedies as are legally available, KATS shall be entitled to deduct such
expenses from any unpaid amount due to the consultant under this agreement.
In the event of such termination by KATS, KATS shall pay the firm for services and
reimbursable expenses performed or incurred prior to the termination date plus all costs and
expenses directly attributable to such termination for which the consultant is not otherwise
compensated.
INDEPENDENT CONTRACTOR-At all times the auditor, any of its employees, or its subcontractors, and their subsequent employees shall be considered independent contractors
and not as KATS employees. The subcontracting consultant certifies that it agrees to use
the E-Verify system to verify that all persons it hires during the subcontract term are legally
present and authorized to work in the United States. The Contractor shall exercise all
supervisory control and general control over all workers' duties, payment of wages to
Contractor's employees and the right to hire, fire, and discipline their employees and
workers. As an independent contractor, payment under this contract shall not be subject to
any withholding for tax, social security or other purposes, nor shall the Contractor or its
employees be entitled to KATS paid sick leave, pension benefit, vacation, medical benefits,
life insurance or workers' unemployment compensation or the like.
CONFLICT OF INTEREST-The auditor shall not be allowed to work as a contractor or subcontractor on any project within the scope of this contract which constitutes a conflict of
interest.
NO WAIVER-Either party's failure to insist on strict performance of any term or condition of
the contract shall not be deemed a waiver of that term or condition even if the party
accepting or acquiescing in the nonconforming performance knows of the nature of the
performance and fails to object to it.
NON-DISCRIMINATION CLAUSE FOR ALL KALAMAZOO AREA TRANSPORTATION STUDY
(KATS) CONTRACTS
The Contractor agrees to comply with the Federal Civil Rights Act of 1964 as amended; the
Federal Civil Rights Act of 1991 as amended; the Americans With Disabilities Act of 1990 as
amended; the Elliott-Larson Civil Rights Act, Act. No. 453, Public Act of 1976 as amended;
the Michigan Handicappers Civil Rights Act, Act No. 220, Public Act of 1976 as amended,
and all other applicable Federal and State laws. The Contractor agrees as follows:
1. The Contractor will not discriminate against any employee or applicant for employment
because of race, color, religion, national origin, sex, age, height, weight, marital status,
physical or mental disability, family status, sexual orientation or gender identity that is
unrelated to the individual’s ability to perform the duties of the particular job or position.
Such action shall include, but not be limited to the following: employment, upgrading,
demotion or transfer, recruitment advertising, layoff or termination; rates of pay or other
forms of compensations; and selection for training, including apprenticeship.
2. The Contractor will, in all solicitations or advertisements for employees placed by or on
behalf of the Contractor, state that all qualified applicants will receive consideration for
employment without regard to race, color, religion, national origin, sex, age, height,
weight, marital status, physical or mental disability family status, sexual orientation or
gender identity that is unrelated to the individual’s ability to perform the duties of the
particular job or position.
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3. If requested by KATS, the Contractor shall furnish information regarding practices,
policies and programs and employment statistics for the Contractor and subcontractors.
The Contractor and subcontractors shall permit access to all books, records and
accounts regarding employment practices by agents and representatives of KATS duly
charged with investigative duties to assure compliance with this clause.
4. Breach of the covenants herein may be regarded as a material breach of the contract or
purchasing agreement as provided in the Elliott-Larsen Civil Rights Act and City
Ordinance 1856.
5. The Contractor will include or incorporate by reference the provisions of the foregoing
paragraphs 1 through 4 in every subcontract or purchase order unless exempted by the
rules, regulations or orders of the Michigan Civil Rights Commission* and will provide in
every subcontract or purchase order that said provision will be binding upon each
subcontractor or seller.
6. The Contractor will not preclude a person with a criminal conviction from being
considered for employment unless otherwise precluded by federal or state law (for
contracts over $25,000).
The Elliott-Larson Civil Rights Act, Sec. 202 of Act. No. 453 of 1976 reads in part as follows:
Sec. 202. (1) An employer shall not:
(a) Fail or refuse to hire, or recruit, or discharge or otherwise discriminate against an
individual with respect to employment, compensation, or a term condition or privilege of
employment because of religion, race, color, national origin, age, sex, height, weight or
marital status.
(b) Limit, segregate or classify an employee or applicant for employment in a way which
deprives or tends to deprive the employee or applicant of an employment opportunity or
otherwise adversely affects the status of an employee or applicant because of religion,
race, color, national origin, age, sex, height, weight or marital status.
(c) Segregate, classify or otherwise discriminate against a person on the basis of sex with
respect to a term, condition or privilege of employment, including a benefit plan or
system.
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* Except for contracts entered into with parties employing less than three employees.
ATTACHMENT A: PRICE PROPOSAL
Firm Submitting Proposal:
Proposed Fee:
Year

Financial Statements

Single Audit

Total

2020

$

$

$

2021

$

$

$

2022

$

$

$

I hereby state that all of the information I have provided is true, accurate and complete. I hereby certify that
only those items that are properly chargeable are presented. I hereby state that I have the authority to
submit this proposal which will become a binding contract if accepted by the Kalamazoo Area
Transportation Study (KATS). I hereby state that I have not communicated with nor otherwise colluded with
any other bidder, nor have I made any agreement with nor offered/accepted anything of value to/from an
official or employee of the City of Kalamazoo that would tend to destroy or hinder free competition.
The consultant’s identification information provided will be used by KATS for purchase orders, payment and
other contractual purposes. If the contractual relationship is with, or the payment made to, another
consultant please provide a complete explanation on your letterhead and attach to your proposal. Please
provide for accounts payable purposes:
Tax Identification Number (Federal ID): _______________________
Remittance Address: __________________________________________________________________
I hereby state that I have read, understand and agree to be bound by all terms and conditions of this
proposal document.
SIGNED: _________________________________ NAME: _________________________________
(Type or Print)
TITLE: ___________________________________ DATE: __________________________________
FIRM NAME: _____________________________________________________________________
ADDRESS:
_______________________________________________________________________________
(Street address)
(City)
(State)
(Zip)
PHONE: _________________________________ EMAIL: _________________________________

FOR KATS USE ONLY
SIGNED: _________________________________ NAME: _________________________________
(Type or Print)
TITLE: ___________________________________ DATE: __________________________________
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ATTACHMENT B: FY 2018-2019 FINANCIAL STATEMENTS
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